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1. Setup

1.1. Excel Importer - Importing Fixed Assets Information

This guide presents the steps required to import Fixed asset records into Business Central, as well as their
associated acquisition cost and accumulated depreciation amounts, using a single import template in the Excel

Importer app.

Fixed Assets Upload Spreadsheet

In the following steps we will be creating an Excel
mapping template to map the columns from data
spreadsheet shown above. The spreadsheet contains
the Fixed Asset information as well as their cost and

accumulated depreciation amounts.

1.1.1. Creating the FA Excel Mapping Template

Navigation in the following steps assume you're logged in to Business Central with the Business Manager role.

Click on the navigation menu item popup Finance

Dynamics 365 Business Central
men

Sales Purchasing Setup & Extension:

CRONUS NZ Cast

Customers  Vendor

X This is a sandbox ef

nment (preview) for test demo, or development purposes only.  Don't show this again

Your top customer was
Relecloud, bought for $7,474

Activities

Activities
SALES THIS MONTH OGVERDUE SALES INVOICE OVERDUE PURCH. INVOICE
AMOUNT AMOUNT

Click on the navigation menu item Fixed Assets
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ics 365 Business Central
Cash nt Sales Purchasing Setup & Extensions r

CRONUS NZ

Your top customer was s
Relecloud, bought for $7,474

Activities
Activities
SALES THIS MONTH OVERDUE SALES INVOICE QVERDUE PURCH. INVOICE SALES|
AMOUNT AMOUNT OVERDL
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Click on the navigation menu item popup Process

CRONUS NZ Finance Cash Management Sales

Inventory

GST Retu

Delate Report @ Open in Bxce

Click on the navigation menu item Import from Excel

CRONUS NZ Finance Cash Management Sales Purchasing Setup & Extensions Intelligent Clowg

Inventory

GST Retu

Delete  Process

&% Import from Excel
[3 Fixed Asset G/L Journal

B Calculate Depreciation

2, Dimensions-Multiple

F& FA Posting Types Overview

Click on the field Select a template to use for the r

import.

Setug  EDIT - IMPORT FIXED AND OPENING BALANCES A

Import Fixed Assets and opening balan.

—

Account Schedules  Pu

Search  —+ New Delete  Process Report &8 Open|

sl

Click on New to start creating a new template 65 Business Central

US NZ Finance  Cash Management. §

wets: Al Search  + New Delete | o w

1. Fill in the fields in the General tab
Click on the field Code - Enter FAOB.
2. Click on the field Description - Enter Description.
3. In the First Data Row field, enter the first row of data from the Excel File. In this example, data starts
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on row number 2. - Enter First Data Row.

Next, the columns on the spreadsheets must be mapped. The "Select Fields" function will help you find the
fields and easily assign the Excel column id they map to.

Click on the navigation menu item Select Fields

<« EXCEL IMPORT MAPPING CARD | WORK DATE: 2/04/2020
FAOB - Fixed Assets Opening Balances

B8 Export Template | &= Select Fields

General

Field Mapping

Click on the navigation menu item Edit List

ping

Start mapping all the following fields to the respective column Id from the Excel File.

Enter A in the Excel Column Id for field "No." - Enter B in Excel Column ID for Field "Description"

e Enter C in the Excel Column Id for field "Depreciation Book Code" - Enter D in the Excel Column Id for field
"Depreciation Method"

e Enter E in the Excel Column Id for field "Depreciation Starting Date" - Enter F in the Excel Column Id for
field "No. of Depreciation Years"

e Enter G in the Excel Column Id for field "FA Posting Group" - Enter H in the Excel Column Id for field "Main
Asset No."

e Enterlin the Excel Column Id for field "Acquisition Cost" - Enter J in the Excel Column Id for field

"Accumulated Depr. (Total)"

Enter K in the Excel Column Id for field "Last Depreciation Date"
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Click OK when done mapping all the possible fields

It is also possible to map field by manually adding new mapping lines, and changing the number in "Processing
Order" to control the sorting. For example, the "Acquisition Date" field should also be mapped to Column E from

153932 F34

53932 F35
53932 F36
53932 F37
53932 F38
53832_F39

0_F1

0.F4
179

1_F10
1611
1F12
1_F13
1F18

Disposal Date

Last Acquisition Cost Date
Last Depreciaticn Date
Last Write-Down Date
Last Appreciation Date
Last Custom 1 Date
Last Custom 2 Date
Last Salvage Value Date
Main Asset No.
Description

Document Type
Documant Date
Dacument No.

External Document No
Description

Quanity

FAAmountBuf

FAAmountBuf

FAAmountBuf

FAAMOUNtBUf

Main Asset Component

Main Asset Component

FA Journal Line.

FA Journal Line.

Vioe

o e oeoe6eo0o0o6se o8 oes

Cancel |

the spreadsheet. Follow steps below to add this to the mapping list under "Depreciation Starting Date".

Click on the row above which you want to insert the
new mapping.

Field Mapping Manage
10 A
20 8
30 c
40 o
£

Settings

Field
Field
Related Field
Related Field

Related Field
Related Field _

Related Field _
Related Field _

Related Fi

Related Field
Field

1 No.

2 Description

_15612_F2

Depreciation Book Code
Depreciation Method
Depreciation Starting Date
No. af Depreciation Years
FA Posting Group
Acquisition Cost
Accumulated Depr. (Total)
_T70253932 F..
_T5640_F1

Last Depreciation Date

Main Asset No.

Click on the menu item New Line

Field Mapping Manage

Field
Field

Related Field

Related Field
Related Field
Related Field
Related Field _

Related Field

Related Field _
Related Field _

Depreciation Book Code
Depreciation Method
Depreciation Starting Date
No. of Depreciation Years
 F13 FA Posting Group
_T70253932 F2 Acquisition Cost

2_F3 Accumulated Depr. (Total)

32F.. Last Depreciation Date

Related Field _T5640_F1 Main Asset No.
Settings
Click on the cell Processing Order with the value 0
10 A Field 1 No.
20 -] Field 2 Description
30 c Related Field _T5612_F2 Depreciation Book Code
40 D Related Field Depreciation Method
50 E Related Field _ Depreciation Starting Date
60 F Related Field _T5612_F6 No. of Depreciation Years
70 G Related Field _] FA Posting Group
80 1 Related Field ] 3932_F2 Acquisition Cost
90 J Related Field ] 13932 F3 Accumulated Depr. (Total)
100 K Related Field _T 13932 F... Last Depreciation Date
10 H Related Field _T5640_F1 Main Asset No.
Settings
Enter Processing Order.
Field Mapping Manage
10 A Field 1 No.
20 B Field Description
30 C Related Field Depreciation Book Code
40 D Related Field | Depreciation Method
E Related Field ] Depreciation Starting Date
Fleld *
F Related Field _T5612_F6 No. of Depreciation Years
70 G Related Field _TS612_F13  FA Posting Group
80 [ Related Field 32.F2 Acquisition Cost
90 J Related Field ] 13932 F3 Accumulated Depr. (Total)
100 K Related Field F... Last Depreciation Date
110 H Related Field _T5640_F1 Main Asset No.
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Click on the lookup button in the cell No.

Field Mapping Manage

8

No

Description

30 c d Fiald Depraciation Book Code

40 D Related Field _ preciation Method

s0 € Related Fiel eciation Start

55 Field *
60 F Related Field

70 G Related Field _T5

8 I Related Field _T70253932 F2 Acquisition Cost

50 ) ted Field _T70253932.F3 Accumulated Depr. (Total)

100 K tad Fiald _T70253932.F... Last Dapreciation Date

10 H Related Field _ F1 Main Asset No.

Settings

Click on [1 Search

Dynamics 365 Business Central

CRON Manage B Export Template  £2 Select Fields

General EDIT - EXCEL IMPORT MAPPING CARD - FAOB - FIXED ASSH
Chart of

General
Fixed Ast

[nllal

Field Mapping Manage

10 A Field 1
20 B Field 2
30 C Related Field _
40 D Related Field _TS
50 E Related Field _TS

EXCEL IMPORT FIELD LIST

- 1 :  Ne.
2 Description
3 Search Description
4 Description 2

5 FA Class Code
6 FA Subclass Code

Global Dimension 1 Code
8 Global Dimension 2 Code
9 Location Code
FA Location Code

Vendor No.

2 Main Asset/Component

Search for "Acquisition" to find the Acquisition Date

field.

Dynamics 365 Business Central

CRON Manage EE ort Template  £2 Select Fields
General EDIT - EXCEL IMPORT MAPPING CARD - FAOB - FIXED ASSH
Chart of

General
Fixed Asi

[nllal

Field Mapping Manage

10 A Field 1

20 ] Field 2

30 C Related Field _T561}

40 D Related Field _T561f

50 £ Related Field _TS61{
=

B= B open in el

EXCEL IMPORT FIELD LIST

- 1 i No.

2 Description

Search Description
4 Description 2

Class Code

Subclass Code

Glabal Dimension 1 Code
8 Glabal Dimension 2 Code
9 Location Code
FA Location Code
Vendor No.

2 Main Asset/Component

Click on the link in cell No. with the value
_T70253932_F30

lamics 365 Business Central

anage Export Template £ Select Fields
CRON Minese B Expont Temp £2 Select Fiek

B8 0pen in Excel

General EDIT - EXCEL IMPORT MAPPING CARD - FAOB - FIXED ASS|  EXCEL IMPORT FIELD LIST

Chart of
General

Fixed Ast

Lol

In

Manage

Acquisition Cost

sition Date

Last Acquisition Cost Date

10 A Field 1

20 B Field 2 B -

3 C Related Field _T5612_F2 Depreciation Book Code

40 D Related Field _T5612} iation Method

5 E Related Field _TS612_F4 iation Starting Date
Click on the cell Excel Column ID

Commercial in confidence | theta.co.nz

10 A Field 1

20 8 Field 2

30 ¢ Relsted Field _
o Related Field
£ Related Field

elated Fi...
60 F Related Field
70 G Related Field _
80 I Related Field _
% i Related Field

100 K Related Field _

Settings

T0253932_F3 Accumulated

No.

Deseription
Depreciation Book Code

tion Method

tion Starting Date
|Acquisition Date *
No. of Depreciation Years

FA Posting Group

Acquisition Cost

Dep

Last Depreciation Date

110 H Related Field _T5640_F1 Main Asset No.
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Enter the Excel column ID containing the Acquisition
D ate Field Mapping Manage
7|C A - Field
: : ;I::ed Field
gy —T
- 55 g related Fi...
X T
80 I Related Field
N T
110 H Related Field
Settings

1 No.
2 Description
_TS612F2  Depreciation Book Code
156 Depreciation Method

Depreciation Starting Date
_T70253932... Acquisition Date *
_TS612.F6  No.of Dapraciation Years
_TS612F13 FA Posting Group

32.F2 Acquisition Cost

_T70253932_F3 Accurnulsted Depr. (Total)

2_F... Last Depreciation Date

_15640_F1 Main Asset No.

A confirmation message will warn you that you're
mapping the same Excel column to two different fields.

Click Yes to continue. B : hn
Depreciation Book Code . . - Non
B AR Column E is already Mapped to Depreciation Starting Date. It is Homy
Depreciation Starting Date| 0 map two fields to one column - they will just have the | Nony
Acquisition Date same value. Weuld you like to continue? | Non
No. of Depreciation Years Nonv
FA Posting Group | Non
Acquisition Cost No Nony
Accumulated Depr. ﬂera\)- Non|
Last Depreciation Date 1 Non
Main Asset No. 1 Nom
\
The last two columns on the spreadsheet must be mapped to dimensions.
Select llDimenSionll in the field llTypell D Rea(edjwe\d _iS?iZ_FS Depreciation Method 1
E Related Field T5612 F4 Depreciation Starting Date 1
F Related Field _TS F& No. of Depreciation Years 1
G Related Field _T5612_F13 FA Posting Group 1
] Related Field _T7 32_F2 Acquisition Cost 1
] Related Field _T70253932_F3 Accumulated Depr. (Total) 1
K Related Field _T70253932_F... Last Depreciation Date 1
H Related Field _TS640_F1 Main Asset No. 1
* 1
& fixed assets with new values (YES/NO). Default: NO
es journal type (FA Journal/General Journal). Default: FA Journal
Click on the lookup button in the cell No. @ Fea 2 ‘
30 C Related Field _T5612_F2 Depri on Book Code 1
40 ) Related Field _ Depr Method 1
S0 £ Related Field _TS! Depreci Starting Date 1
0 F Related Field _ No. of Depreciation Years 1
70 G Related Field FA Posting Group 1
20 | 2 Acquisition Cost 1
20 ) _T70253932_F3 Accumulated Depr. (Total) 1
100 K 170253932 F... Last Depreciation Date 1
10 H . Field _TS Main Asset No. 1
0 Dimension * 1

Settings

= Update fixed asset

Balances journal 1

0). Defaul: NO

ournal/General Journal). Default: FA Journal

Click on the link in cell Code with the value

DEPARTMENT EXCEL IMPORT MAPPING CARD | WORK DATE: 2/04/2020 | O Search  B80pe

n in Excel

FAOB - Fixed Assets Opening I OHERSOLET

D8 Bxport Template &7 Select Fields

General =
|
Code A
Description Fi
Field Mapping Manage I
10 A Field 1
20 B Field 2
30 C Related Field |_T5612_F2

Commercial in confidence | theta.co.nz

Custol
Depar
S4RE
e e vomue: osmon———crarscre
No. 1
Description 1
Depreciation Bock Code: 1
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Click on the cell Excel Column ID ERIC Fea 2 Descrption
30 C Related Field _T5612_F2 Depreciation Book Code
40 D Related Field _T5612_F3 Depreciation Method
50 3 Related Field _TS612_F4 Depreciation Starting Date
&0 F Related Field _T5612_F6 No. of Depreciation Years
70 G Related Field _T5612_F13 FA Posting Group
80 1 Related Field _T70253932_F2 Acquisition Cost
90 J Related Field _T70253932_F3 Accumulated Depr. (Total)

100 K Related Field _T70253932_F... Last Depreciation Date

=
&3

Related Field _T5640_F1 Main Asset No.

d o D\mensmn DEPARTME --- | Department Code

Settings

Description
S Update fixed assets with new values (YES/NO). Default: NO

Balances journal type (FA Journal/General Journal). Default: FA Joural

Enter Excel Column ID. P e 2 P—
30 C Related Field _T5612_F2 Depreciation Book Code
40 D Related Field _T5612_F3 Depreciation Method
50 E Related Field _T5612_F4 Depreciation Starting Date
80 F Related Field _T5612_F6 No. of Depreciation Years
70 G Related Field _T5612_F13 FA Posting Group
80 1 Related Field _T70253932_F2 Acquisition Cost
S0 J Related Field _T70253932_F3 Accumulated Depr. (Total)

100 K Related Field |_T70253932_F... Last Depreciation Date

10 Related Field _T5640_F1 Main Asset No.
=l 0 imension  DEPARTMENT Department Code
Settings
Description

= Update fixed assets with new values (YES/NO). Default: NO

Balances journal type (FA Journal/General Journal). Default: FA Journal

Repeat the steps to map column R to the Customer : e
ated Field _TS612_F4 Depreciation Starting Date
G rou p d | mension i F Related Field _TS612.F6  No. of Depreciation Years
G Related Figld _T5612_F13 FA Posting Group
1 Related Field _T70253932_F2 Acquisition Cost
] Related Field _T70253932_F3 Accumulated Depr. (Total)
K Related Field _T70253932_F... Last Depreciation Date
H Related Field _T5640_F1 Main Asset No.
Q Dimension  DEPARTMENT Department Code

jption

e fived assets with new values (YES/NO). Defauit: NO
ses journal type (FA Journal/General Journal). Default: FA Journal

CI|Ck on the |00ku p button in the Ce" No_ 30 c Relsted Field _TS612_F2  Depreciation Book Code
40 2] Related Field _T5612_F3 Depreciation Method
s0 £ Related Field _TS612_F4 Depreciation Starting Date
60 F Related Field _T5612_F6 No. of Depreciation Years
7 G Related Field _TS612.F13  FA Posting Group
0 l Related Field _T70253932_F2 Acquisition Cost
90 ) Related Field _T70253932_F3 Accumulated Depr. (Total)
100 K Related Field _T70253932_F... Last Depreciation Date
110 H Related Field _T5640_F1 Main Asset No.
120 Q Dimension  DEPARTMENT _ Department Code

=l o Dimension

Settings.

Description
= Update fixed assets with new valugs (YES/NO). Default: NO

Balances journal type (FA Journal/General Joumnal). Default: FA Journal

Business Cen!

Click on the link in cell Code with the value
CUSTOMERGROUP EXCEL IMPORT MAPPING CARD | WORK DATE: 2/04/2020 P search  BECpen n Exce

FAOB - Fixed Assets Opening|| °vesenysr

M export Template  £2 Select Fields More optia
- Code T Name
General d CUSTOMERGROUP Custo)
DEPARTMENT Depar
Code E S4RE PROPERTY SARE
Description E
Field Mapping Manage
Processing Excel
Order t ComnlD  Type No.

10 A Field 1 No.

20 B Field 2 Description

30 c Related Field | TS612.F2 | Deprecistion Book Code

Commercial in confidence | theta.co.nz
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Click on the cell Excel Column ID

30 c Related Field _T5612_F2

] o Related Field

50 E Related Field

60 F Related Field No. of Dapreciation Years
7 G Related Field _T5 FA Posting Group

80 Related Field _T*czsmz F2 Acquisition Cost

%0 J Related Field _T7025: cumulated Depr. (Total)
100 K Related Field |_T70253932.F... Last Depreciation Date
110 H Related Field _T5¢ Main Asset No.

TMEN

T Department Code

120 Dimension  DE
d o imension  CUSTOMERG... Customergroup Code

Settings

30 < Related Field _TS612_F2

Enter Excel Column ID. Press the TAB key. epreciatin ook Code
40 o Related Field n Method
50 E Related Field Dej n Starting Date
60 F Related Field _T5612_| No. of Depreciation Years
70 G Related Field _T5612_F13  FA Posting Group
80 Related Field _T70253932_F2 Acquisition Cost
90 J Related Field _T7025. Accumulated Depr. (Total)
100 3 Related Field _ Last Depreciation Date
110 H Related Field _T5¢ Main Asset No.

NT  Department Code

120 Dimension  DEPARTME!
d [ mmswan CUSTOMERG... Customergroup Code

Settings
Update fixed asse values (YES/NO). Default: NO
Balances journal ty, mal/General Journal). Default: FA Journal
Update fixed assets with new values (YES/NO). e D e
Default: NO. Set this to YES if you'd like the import to ©| F
. . . . . . 70 G Related Field FA Posting Group
Update eXIStlng Fixed Assets. NO will Sklp any Fixed 8 Related Field 3932.F2 Acquisition Cost
Assets that already exist. TR T Lfi?iiii T
10 H Related Field _TSi F Main Asset No.
120 Q Dimension  DEPARTMENT Department Code
130 R Dimension  CUSTOMERG... Customergroup Code
d o Field
Settings

i l Update fixed assets with new values (YES/NO). Default:

NO

Balances journal type (FA Journal/General Joumnal). Default: FA Journal

Balances journal type (FA Journal/General »p P e nietted__
Journal). Default: FA Journal. Enter General Journal ] F s g:;j;r;::*ws
if you want the Acquisition Cost and/or Depreciation
Amounts to be imported into the FA General Journal (If -k —— 'Zﬁjiijjﬁ"f e
GIL Integration was enabled in the Depreciation Book) e flncd el MR Mai fet o
130 R Dimension  CUSTOMERG... Customergroup Code
> 0 Field *

Settings

- _Update fixed assets with new values (YES/NO). Default; NO

Balances journal type (FA Journal/General Journal). Default: FA Journal

You're now done creating the template. Click the Back

button to close the page. Click Ok on the next screen XCEL IMPORT MAPPING CARD | ORK BATE 21042620
to close the Excel Import Mapping List". FAOB - Fixed Assets Opemmg Balances

B8 Export Template  £2 Select Fields Mere options

General

FAOB

Fixed Assets Opening Balances

Field Mapping Manage

10 A Field 1 Mo
20 B Field 2
30 c Related Field _T5612_F2

1.1.2. Importing the Fixed Assets Spreadsheet

We will now import the mapped Excel file using the template we have just created.

Commercial in confidence | theta.co.nz 9of 79
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If you are importing Fixed Assets balances to the Fixed Asset Journal, please make sure you disable the G/L
integration for Acquisition Cost and Depreciation on the Depreciation Book Card.

For this demonstration, we will disable the G/L &
integration. Please navigate to the depreication book :3
card for depreciation books to be used for the import. -
Click on the toggle field G/L Integration - Acq. Cost
' 3
-
G -

-

-

-

-
Click on the toggle field G/L Integration - . -0
Depreciation coe ¢

5]

-

(o]

-

-

-

-

Go back to the Fixed Assets page to Import the Fixed
assets file.
Click on the navigation menu item popup Finance

Dynamics 365 Business Central

Bank

CRONUS NZ

Vendors  Items ounts  Chart of Accounts

Customers
X Thisis a sandbox environment (preview) for test, demo, or development purposes only.  Dor't show this again

Your top customer was
Relecloud, bought for $7,474

Activities

Activities

SALES THIS MONTH QVERDUE SALES INVOICE OVERDUE PURCH. INVOICE
AMOUNT AMOUNT

Click on the navigation menu item Fixed Assets

Click on the navigation menu item popup Process

Commercial in confidence | theta.co.nz

CRONUS NZ Finance sh t Sales Purchasing r

INSIGHT FROM LAST WEEK ACTI

TS|

Your top customer was

:

Relecloud, bought for $7,474
.

Activities
Activities

SALES THIS MONTH OVERDUE SALES INVOICE OVERDUE PURCH. INVOICE SALES |

CRONUS NZ Finance .~  Cash Management Sales 3 Setup & Extensions Intel

Inventory

Account Sche GST Retu
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Click on the navigation menu item Import from Excel

CRONUS NZ Finance

Account Schedules  Purch

Delete  Process Report B Open in Excel
5% Import from Excel

C}

et G/L Journal

B Calculate Depreciation

With template code "FAOB" selected, click to select
the Excel Filename Pupfl EDIT - IMPORT FIXED ASSETS AND OPENING BALANCES - FAOB - FIXED ASSETS OPENING BALANCES Va

Sales
Import Fixed Assets and opening balances
Purch i
FAOB

“ Cancel

Click on Choose to select the Fixed Assets Excel file || NG
from your file explorer. buf €T wPORTF seLecrre A

Sales

Purch 'MmPort e Choose... Cancel

IMPOI FiXea ASSETs and Opening Dalances

The worksheet name will default to the first sheet on
the Excel file which can be optionally changed. Click o s et - A8
OK to start the import. . Py—

TEST2 Notes +

FAOB

Canel

Click OK to close the confirmation message.

o The import completed successfully

Commercial in confidence | theta.co.nz 11 of 79
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You can verify the imported Fixed Assets.

Chart of Accounts ~ G/L Budgets Account Schedules  Purchase Budgets  Purchase Analysis Reports  GST Retu
Fixed Assets:  All O Search =+ New Delete  Process Report A Open in Excel
FAD0040 I TestAsset40

Test Asset 41

Test Asset 43

Test Asset 44

Test Asset 45

Test Asset 46

Test Asset 47

Test Asset 43

Test Asset 49

Test Asset SO

Test Asset 51

The Acquisition and Accumulated Depreciation
balances have been imported to the Fixed Assets
Journal and they can now be posted.

Click to Search for the Fixed Asset Journals page.

Notes =+

Enter Fixed Asset Journal.

Notes -+

Click on Fixed Asset Journals Tasks [

ales Purchasing| TELL MEWHAT YOU WANTT0 DO 7 X
SleS BUIGR  [7ea e 1o ] s
jules  Purchase Bug
| Oncurrent page (Fixed Assets) |
2rocess Report w4
e

[

Post recurring entries to a depreciation book without integration with general ledger.

Go to Pages and Tasks

Didn't find what you were looking for? Try exploring

The import will insert a line for each Acquisition and
Depreciation amount ordered by the Asset number.
Verify all the lines if necessary then click Post to post
the journal.

Commercial in confidence | theta.co.nz
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Type

Uescription

. . Bosk Code ou .
Click Yes to post the journal COMPANY  Acqusion... TetAset 40 o000 s &
COMPANY Depreciation  Test Asset 40 -275.80 [m o
COMPANY Acquisition ... Test Asset 41 5.000.00 O D
COMPANY Depreciation Test Asset 41 -1.034.25 O O
COMPANY  Acquisition ... Test Asset42 213000 (
COMPANY  DepreciptimmiTmmtihemnsiaas . sl .
COMPANY Depracif | il
COMPANY Acqu\sl\; b O]
COMPANY  Depred e
COMPANY Acquisit Mo 0 O
COMPANY Deprcci; ] O
COMPANY  Acquisition ... Test Asset 46 6350.00 (]
COMPANY  Depreciation Test Asset 46 -3,444.66 [
COMPANY  Acquisition ... Test Asset 47 927000 i 0
COMPANY  Depreciation Test Asset 47 -2556.66 O O
COMPANY  Acquisition ... Test Asset 48 8.183.00 O O
COMPANY Depreciation  Test Asset 48 -2.256.86 [m O]
COMPANY Acquisition ... Test Asset 49 887.00 O D
COMPANY Depreciation  Test Asset 49 44228 (m O
Click OK to close the confirmation message. hemieion S Tos st 10 14000 = 0
Deprecistion  Test Asset 40 -275.80 0 | D 0
Acquisition ... Test Asset 41 5,000.00 0 | O u
Depreciation  Test Asset 41 -1.034.25 0 | D a)
Acquisition .. Test Asset 42 213000 ) | D )
Depreci e wasear 5 | D )
’"‘““‘Si'i‘ o The journal lines were successfully posted. ! = -
Depreck | A=) 0
A:qu.sii; 3 [u) O
Depreci Bl O ul
Acquisig | [m] ]
Deprecii | =] a)
Acquisition ... Test Asset 46 6.350.00 ] (] )
Depreciation  Test Asset 46 -344266 ) | O )
Acquisition ... Test Asset 47 9.270.00 0 | O 0
Depreciation  Test Asset 47 -2556.66. 0 | C 0
Acquisition .. Test Asset 48 2,183.00 C O
Depreciation Test Asset 48 -2.256.86 (m 0
Acquisition ... Test Asset 49 887.00 i 0
Depreciation  Test Asset 49 -442.28 O C u]

This is the end of the FIxed Asset Import guide. You have now been able to create an Excel Importer template

for importing Fixed Asset records as well as their opening balances and related information.

-End -

1.2. BC Copy Account Dimension Mapping Template

The following steps will guide you through the process of copying an Account/Dimension mapping template
from one company to one or more companies in Business Central.

Click on the search button

> Payments

=25 up by 6.
$52,152

Activities

3610

> See more

930,536

> Reports > Setup > Lanham Solutions [ Excel Reports

Enter the text account Dimension Mapping.

7 X

I

lew > Payments > Reports > Setup > Lanham Solutions [ Excel Reports

Activities

2s up by 6.

Commercial in confidence | theta.co.nz

$52,152

>See more See more

Overd
Amo

SCaa maee e

930,536 0
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Click on Account/Dimension Mapping Templates
Administration [

Aanagement Sales Purd 7 3t you want to do

ounts  Chart of Accounts

[Bccount Dimension Mappind

Go to Pages and Tasks

i Invoice  + Purchase Quote

I > Account/Dimension Mapping Templates Administration

Documentation

Setting up Text
Link text on payment

o that payments are posted to the 3

business data by dimensions.

Get from Microsoft AppSource

ccou.

to categorise entries, for example, by department or project, 5o you.

up > Lanham S

es

10

Purch. nvoice

0,536

Click on the navigation menu item Copy Template

ash Management ¢
'k Accounts  Ch -
Search + New MR EditList

Sales Invoice
* GLMAPPAY

Account/Dimension Mapping Templates | Work Date: 5/04/2024

Payroll Account Mapping

Click on Copy from Company. The current company
will be selected by default, but you can optionally
change it to a different company.

FayTON ACCOUNT MApPINg

Copy Account/Dimension Mapping

CRONUS AU

CRONUS AU, My Company

c

Overdue Sales Invoice
ount

79,962

> See more

Sales Invoices.

Overdue

> See more

Predicted

Acgount/Dimension Mapping
=
Advanced >

Select the company from which you want to copy a . |
Copy Account/Dimension Mapping 7 X ot

template. 79
2 vals Last used options and filters Sseer

Options il

CRONUS AU O
>Seer

Advanced >

= I CRONUS AU

My Compan;

Schedule.. oK Cancel

Click on Copy to Companies to select one or more
companies to which you want to copy the template.

Commercial in confidence | theta.co.nz

Copy Account/Dimension Mapping

from Last used options and filers

Options

CRONUS AU, My Company

AccountyDimension Mapping
PAYROLL
PAYROLL2

Advanced >

u

Overdue Sales Invoice
mount

79,962

> See more

Sales invoices Predi

Overdue

Salles Invoices

!

14 of 79


http://www.theta.co.nz/

Click on the navigation menu item Edit List

65 Business Central

tance - Cash Management ¢

Items  Bank Accounts  Ch P
O Search -+ New

ode
sOrder  + Sales Invoice <

Account/Dimension Mapping Templates | Work Date: 5/04/2020

5 Eit List

v Saved

¥ Delete

R Copy Template

#setp  Page

Company Selection

rding B .
\s&‘ .C‘RONLSAU
> ves My Company
Click on "Selected" for all the companies you want to cmus AU B -
Copy the template ’[0 - 0 Search + New  EREditList Delete 3 CopyTemplate 4% Setup |

+ Sales Quote  + Sales Order  + Sales Invoice =

Insights

Learning and Onboarding
ClickLearn Actions

Activate Assist

C

L lesassom

Company Selection | *

NUS AU
My Company

Click on Show the rest to show other page actions.

sh Management ¢

Jnt/Dimensio

:Accounts  Ch -
P search  + New

BEdilst ©

i Cocet
sales Invoice  ~

T

Company Selection

o i MyCompany

i Copy Templste  #*Setup  Page

More cpticns

You can alternatively select or deselect all companies
in the list by clicking the corresponding action.

sh Management ¢

 Saved 2=
+Accounts  Ch . . B -
£ Search  + New Bk Edit List Delete M3 CopyTemplate 4 Setup  Page More options W
sales Invoice = =
Company Selection MR Editlist - 7S X

o i MyCompany

X De-select &l

08 Open in Bxcel

Show as menu

Click OK to confirm company selection.

Commercial in confidence | theta.co.nz

Purch. Invoices...
Next Week

v

Caneel

ames12

Camera

S

Create Incomin
from Camera

[l Outstanding V.
I
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Click on the lookup button From Template

Copy Account/Dimension Mapping

Use default values from Last used options and filters

Options

Overdue Sales Invoice
Amount

79,962

> See more

Sales Invoices Predicted

CRONUS AU

CRONUS AU, My Company
Account/Dimension Mapping
PAYROLL

PAYROLL2

Advanced >

Overdue

> See more

Schedule... oK

Cancel

Select the template you want to copy. You can copy
one template at a time.

CRONUS AU Finance Cash Management &

Customers Vendors Items Bank Accounts Ch

Actions

+ Sales Quote  + Sales Order =+ Sales Invoice =

Insights

Learning and Onboarding
ClickLearn Actions

Account/Dimension Mapping Templates | Work Date: 5/04/2020

P search +MNew WREdtlist [ Delete EnCopyTemplate 4 Setyp P
coset Descrption
Account/Dimension Mapping Templates - + New R Edit Lis
= | Glmappay Payroll Account Mapping

Click on the lookup button Copy to Template to select
the template you want to copy into, if the template
exists.

ey ey s e

S——
e default values from

Last used options and filters

Options.

79,962

>See more

Sales Invoices Predicted

Overdue
CRONUS AU O
CRONUS AU, My Company
Account/Dimension Mapping  See more
[sumaema ]
oLz ]
-
Advanced >
Schedule... oK Cancel

Click on Save and close the page to confirm selection
of the template you are copying to.

fork Date: 5/04/2020  Saved

[ Delete W CopyTemplate 4 Setup  Page

Mare options.

jolutions [ Excel Reports

Description
Payroll Account Mapping

Overdue Sales Invaice
ount

79,962

> See more

Sales Invoices Predicted

0

B

Alternatively, you can manually enter a code for a new
template, if the template does not exist. Click on the
field Save and close the page and enter a new code.

Commercial in confidence | theta.co.nz

dork Date: 5/04/2020  Saved

f -~

jolutions [ Excel Reports.

N

Overdue Sales Invaice

79,962

[ Delete  M3cCopyTemplate 4 Setup  Page More options
Descrption
Payroll Account Mapping

/Dimension Mapping s X

om Last used options and fiters

CRONUS AU

CRONUS AU, My Company

> See more

Sales Invoices Predicted
Overdue

N Gaz mara
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Click on the toggle field Replace Existing Template if et o
you want to replace the mapping in an existing Options
template. ot

Copy to Companies

Template Type
Copy to Template
Replace Existing Template

Advanced >

Click on the button OK oy o Companes

Template Type.

From Template

Copy to Template

Replace Existing Template:

Advanced »

A warning will pop up confirming the criteria you have
selected and allowing you to view the list of companies
you're about to copy to. Click on Continue to proceed.

@ ‘Would you like to copy GLMAPPAY from company CRONUS AU
ath

pla
been selected.

Show Selected nies in a list
I OContinue |

Click on the button OK

@ ke to copy RONUS AU
npla One or more other i
been selected.

©Show Selected Companies in a list
® Continue

4 Account/Dimension Mapping Templates | Work Date: 5/04/2020 saved 0o

Once the function is done, you'll be able to see the
new template in the list if you have copied to a new
template code.

Pseach +New EREGRUSt [ Ockte MaCopyTempiste  #fSetwp Page | Mowoptions W

oot Serpien
> GLMAPPAY [ & payroll Account Mapping
GLMAPPAYZ Payroll Account Mapping

You can also confirm the template has been successfully copied to other companies selected in this
environment.

-End -

£
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1.3. BC Copy Excel Mapping Template

The following steps will guide you through the process of copying an Excel Importer mapping from one

company to one or more companies in Business Central. In this scenario, we will be copying a General Journal

template.

Click on the search button

e > Payments > Repo > Setup > Lanham Solutions [ Excel Reports
Activities
ner was 3 610
!

jht for

»Se

Enter the text Excel Import Mapping.

lew > Payments > Repots > Setup > Lanham Solutions [ Excel Reports
Activities

ner was Sales This Month Orentie Soes invooe

jht for 3,610 79,962
> See more > See more.

930,536

Click on Excel Import Mapping List Administration

g

fanagement~~  Sales~  Purel
sounts  Chart of Accounts

sck advanced features and use your oW

i lnvoice  + Purchase Quote

Tell me what you want to do sX

[excel import Mappind ]

Go to Pages and Tasks

> Excel import Mapping List Administration 1] |

Documentation

Use Exc
Use the default c

mer data in Excel and import the da.
ement fles in the regional SEPA standard
;"gb.swress intelligence data from Business Cent.

Showall 153
Microsoft Dynamics 365 Business Central

wiorkshests without reformatting the columns

Click on the navigation menu item Copy Template

Commercial in confidence | theta.co.nz

IBRAGEMEMt & cycol import Mspping List | Work Date: 5104

ounts Ch .
£ search
<k advanced.
pave
Invoice i

+MNew Manage [ Export Template | B CopyTemplate | Page More options

;  Template to import Payroll Transactions  Import General Journals
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Click on Copy from Company. The current company
will be selected by default, but you can optionally
change it to a different company.

i Templatetoimport Payroll Transactions  Import General Journsls. 2 Biutions
Copy Excel Mapping ;X

datault value: st used options and filters 7
Options. S ess

CRONUS AU
Excel Mapping

opy to Template

Replace Existing Template @

Advanced >

CRONUS AU D

[ Excel Reports

Overdue Sales Invoice

> See more

Sales Invoices Predicted
Overdue

> See more

ik

Select the company from which you want to copy a

template Copy Excel Mapping » X m’ﬂ
Use default values from Last used options and filters 79
Options >Seet
Copy from Compan CRONUS AU ==l
B ' Overduy
s [oom —
From Template My Company
Advanced >
[ Schedule... 1 oK 1f Cancel
Click on Copy to Companies to select one or more
companies to which you want to copy the template.
Copy Excel Mapping » X Overdue Ssles Invoice
Options > See more

CRONUS AU

Excel Mapping

Template

Advanced >

Sales Invoices Predicted
Overdue

> See more

Click on the navigation menu item Edit List

65 Business Central

tance~  Cash Management ¢

Click on "Selected" for all the companies you want to
copy the template to.

Commercial in confidence | theta.co.nz

Excel Import Mapping List | Work Date: 5/04/2020 0c
Items  Bank Accounts  Ch
y O Search + New Mansge [HexportTemplate B CopyTemplate  Page Wore options 5
+30-day trial to unlock advanced|
coset Descrption Tenpate Type Frstos
e
sOrder  + Sales Invoice =
Compoy setecton | # | 5
rding seeced Campeey Narne t Dspisy Name
ves CRONUS AU
+ Mo My Company
CRONUSAU | Finance~ Cosh Management € Excel import Mapping List | Work Date: /042020

Customers Vendors Items Bank Accounts Ch

X Want more? Start a free, 30-day trial to unlock advanced |

Actions

+ Sales Quote  + Sales Order  + Sales Invoice  ~

Insights

Learning and Onboarding
Clickgam Actions

Open
Repository

£ search + New  Manage (B Export Template

Codet

B Copy Template  Fage

Desaigtion Termpite Type
Company Selection | 2 I Edit List
seecies Company Name 1 o .
CRONUS AU
=) i My Company
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Click on Show the rest to show other page actions.

sh Management & Excel Import Mapping List | Work Date: 5/04/2020
:Accounts  Ch

¥ £ Search +New  Manage DB EportTemplate B3 CopyTemplate  Page
1 unlock advanced |

Coce? Desaription Tempate Type

More options v

sales Invoice =
Company Selection

seeces cem
CRONUS AU
E My Company

You can alternatively select or deselect all companies

in the list by clicking the corresponding action. ah Management (et mon ogpin st kot 5042020 ne e
Accouni=iY O search =+ Mew Manage DB ExportTemplate B CopyTemplate  Page More optians v =
1 unlock advanced !
sales Invoice <
Company Selection I Edit List s X
Selected ) et De-select All
[CRONUS AU HE Open in Excel
= My Company
Click OK to confirm company selection. >see more
Camera
@
Click on the lookup button From Template Copy Excel Mapping s x P e
Options J— > See more

CRONUS AU

to Companies

CRONUS AU, My Company

Template Type Excel Mapping
—
Replace Existing Template @

Advanced >

schedule... oK Cancel

Sales Invoices Predicted
Overdue

> See more

Select the template you want to copy. You can copy
one template at a time.

Commercial in confidence | theta.co.nz

CRONUS AU | Finance~  Cash Management (&=

Customers  Vendors fems Bank Accounts Ch

P seareh -+ MNew  Manage
3 Want more? Start a free, 30-day trial to unlock advanced !
Codet Description
Actions
+ Sales Quote  + Sales Order  + Sales Invoice <
Excel Import Mapping List
Insights
Learning and Onboarding L=
Clicklearn Actions

Excel Import Mapping List | Work Date: 5/04/2020

depont Tempiate B Copy Template  Page

Tempiate Type

+ New -

Tempiate Type

Templata to import Payroll Transactions  Import Ganeral i
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Click on the lookup button Copy to Template to select
the template you want to copy into, if the template
exists.

Py e

Use default values from

Options.

| Last used options and fiters

Copy from Company
Copy to Companies
Templste Type
From Template
Copy to Template

Replace Bxisting Template

Advanced >

| eronus au

- CRONUS AU, My Company

Excel Mapping

[pavrou

@D

Click on the button OK

Alternatively, you can manually enter a code for a new
template, if the template does not exist. Click on the
field Copy to Template and enter a new code.

[ ——

Use default values from - -

Options

Copy from Company
Copy to Companies
Template Type

From Template

Copyto Template
Replace Existing Template

Advanced >

Enter a code for the new template.

e ——

Use default values from - -

Options.

Copy from Company

CopY to Companies oo

Template Type
From Template

Copy to Template « -« <--oo -

Replace Existing Template.

Advanced >

Click on the toggle field Replace Existing Template if
you want to replace the mapping in an existing
template.

Use default values from

Options

Copy from Company

Copy to Companies.

From Template
Copy to Template -
Replace Existing Template

Advanced >

£

C cial in cor | theta.co.nz
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Click on the button OK B

PAYROLLY

Advanced >

nooaraing

A warning will pop up confirming the criteria you have
selected and allowing you to view the list of companies
you're about to copy to. Click on Continue to proceed.

@ U h‘e:c icgy :?RC&I 'r,c::\:::ca-“, Ci(;\'\.LStA\J o
|
Kl
Click on the button OK 79
>Seer
o ey
e Selected Companies in a list Sseer
o
Once the function is done, you'll be able to see the || excelmportMappinglList | 2 e -x .
new template in the list if you have copied to a new | . - o F
template code. = Tenpine ot oA Treacaens_mpotGenr o 2

PAYROLL2 Template to import Payroll Transactions  Import General Journals

You can also confirm the template has been successfully copied to other companies selected in this
environment.

-End -

1.4. Excel Importer - Importing Customer Remittance
Transactions

This guide presents the steps required to import an Excel file containing customer remittance transactions to
the "Apply Customer Entries" page in Business Central, using the Excel Importer app. The imported lines will
be applied against the matching customer's open invoice entries. The navigation in this guide assumes that

you are logged in to Business Central using the "Business Manager" role centre.
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1.4.1. Creating a Mapping Template for Customer Remittances

The following steps will demonstrate the import of a customer remittance after creating a cash receipt journal
line and an Excel Mapping import template for the remittance file. In this example, we will create a cash receipt

journal for Customer 10000 for the amount of $4650.

1.4.1.1. Create the Cash Receipt Journal

CRONUS NZ Finance

Click on the navigation menu item popup Cash
Management

Dynamics 365 Business Central

Sales Invoices: Al

102205

50000

Adatum Corporation
Adatum Corporation
Trey Research
School of Fine Art
School of Fine Art
Alpine Ski House

Relecloud

Sales

Purchasing

Delete  Process

Release Pesting

Setup & Extensions Intelligent Clou

Invoice Navigate [x:]

Jordan Moresby
Jordan Moresby
Ruby Battarbee
Meagan Bond
Meagan Bond
an Deberry

Jonathan Schreiber

Click on the navigation menu item Cash Receipt
Journals

Dynamics 365 Business Central

CRONUS NZ Finance

102205

Cash Management

Cash Flow

i 50000

ts  Cash Flow Manual Expenses

Adatum Corporation
Adatum Corporation
Trey Research

School of Fine Art
School of Fine Art
Alpine Ski House

Relecloud

nual Revenues | Cash Receipt J

Payment Journals

Intelligent Cloud

Pay

Jordan Moresby

Jordan Moresby
Ruby Battarbee
Meagan Bond
Meagan Bond
Ian Deberry

Jonathan Schreiber

Select the Cash receipt journal template you wish to

Dynamics 365 Business Central

use for posting the customer's payment. CRONUSNZ | Finance-  CoshManagement Sales  Purchasing - Setup & Extension
Cash Receipt Journals: Al O search T New Manage Process Report Navigate
GENERAL G/L Account 2910
In the Journal IIneS page7 SeIeCt "Payment" In € CASH RECEIPT JOURNALS | WORK DATE: 1/04/2020
Document Type.
Make sure the Account Type is "Customer".
Manage  Process  Post/Print  Line  Account
e m [ Customer 10000 Adatum Corporation 0.00
Commercial in confidence | theta.co.nz 23 of 79
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Click on the cell Account No.

€ CASHRECEIPT JOURNALS | WORK DATE: 1/04/2020

GENERAL

Manage Process Post/Print. Line Account More options
> 1/04/2’020 Cu;[amer : 0.00
Click on the link in cell No. with the value 10000 ceneRAL
Manage  Process  Post/Print  Line  Account More options
= 1/04/2020 F;;;nenl G02002 Cv‘s;vmy ‘ v 0.00 0c
20000 Trey Research 8001
Alpine Ski House DE-80807
Relecloud 9681
+ New Select from full |
Click in the Amount field. oo

Line  Account

1002 Customer

GENERAL

000 G/LAccount 2910

10000 Adatum Corporation

Enter the total amount of the remittance file. In this

example, the total receipt from the customer is $4650.

Enter -4650.

1.4.1.2.
Click on the link Process

Commercial in confidence | theta.co.nz

TE: 1/04/2020

Line  Account

002 Customer

GENERAL

10000 Adatum Corporation 0.09 000 G/LAccount 2910

Create the Mapping Template

Dynamics 365 Business Central

€ CASH RECEIPT JOURNALS | WORK DATE: 1/04/2020

Name GENERAL

- 1/04/2020

i Payment  G02002 Customer 10000 Adatum Corporation -ags000 [
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Click on the navigation menu item Apply Entries...

Dynamics 365 Business Central

& CASH RECEIPT JO!

WORK DATE: 1/04/2020

GENERAL
Manage Process  Post/Print  Lline  Account
5 Import from Excel [ Reconcile

= 1/04/2020 i Payment 602002 Customer 10000 Adatum Corporation -4,650.00

Click on the navigation menu item popup Process

Dynamics 365 Business Central

« Entry Actions  Navigate  Fewer options
APPLY CUSTOMER ENTRIES - 10000 - ADATUM CORPORATION
1/04/2020
Payment
G02002

ke, cde
Invoice INV10016 10000 Invoice INV10016

Invoice INV10025 10000 Invoice INV10025

Invoice 10000 I

Invoice 10000 Inve

Invoice Iy

INV10030

INV10031

Invsics INV10031

Click on the navigation menu item Import from Excel

Dynamics 365 Business Central

a
Posting & Show Only Sel... to Be Applied
1/04/2020 ode
Payment Amount
D 602002 Remaining Ameunt
d Da D ptios -
- i 20/03/2020 Invoice INVI0016 10000 Invoice INV10016
0 Invoice INV10025 10000 Invoice INV10025
0 Invoice 10000
0 Invoice 10000
0 Invoice 10000
] 10000
0 Invoice 10000
0 invnica 10000 Iaveies INVID031

Click on the field Select a template to use for the
import. This will take you to the Excel Import Mapping
List page containing all Customer Remittance import
templates. We want to create a new template specific

to Customer 10000.

ne  Entry

Navigate  Fewer options EDIT - REMITTANCE ADVICE FOR CUSTOMER 10000 - ADATUM CORPORATION

IMER ENTRIES - 10000 - ADATUM CORPORATION

rt Type Remittance Advice for Customer 1001

1/04/2020
Payment
Go2002
== Dacument No. Desq
§ 20/03/2020 Invoice INV10016 invel

Click on the navigation menu item New

Commercial in confidence | theta.co.nz

65 Business Central

Process  Lline  Entry Actions  Navigate -:ésr:‘v’srsge B3 ex

APPLY CUSTOMER ENTRIES - 10000 - ADATUM CORPORATH ~ EXCEL IMPORT MAPPING LIST

tTemplate O Open in Excel

GENERAL

osting Date 1/04/2020]
o Payment i| -  DEFAULT i Defaulttemplate for Customer Remittance  Import

G02002 |

o: Documenl

- 1 20/03/2020 Invoice \NV|001*

Iy INV1002¢

C INV1002¢

nvoice INV1002}

Invoice INV10028

nvoice IN' 9

nvoice NV

0

rvnice. INVIN31 10000 Invnice INV10031
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Enter the text CUST10000. Press the TAB key. 85 Business Cantrsl

Excel Import Mapping Card

B Export Template £ Select Fields

General
Field Mapping Manage
- 0 Field *
Click on the field Description
€ EXCEL IMPORT MAPPING CARD | WORK DATE: 1/04/2020 (&
CUST10000
B8 Export Template &2 Select Fields
General
CUST10000
[
Field Mapping Manage
> o Figld *
Q] - ____________________________________________________________]
Enter Description.
€ EXCEL IMPORT MAPPING CARD | WORK DATE: 1/04/2020 ()
CUST10000
B8 export Template  £2 Select Fields
General
CUST10000
[
Field Mapping Manage
> o Fisld *

Click on the navigation menu item Select Fields. A list

page of all the mapping fields available will appear ) crceL MPORTHAPPING CaRD | WORK BATE: Vox/zwzn
where you can select the relevant fields to which you CUSTI0000
need to map the customer remittance Excel Columns. a;
General
UST100
Field Mapping Manage
-> (] . Fie(;f i *

Click on the navigation menu item Edit List

10000 - Remittance for @ ©cE MPoRTFIELD SELECTION

Template  £7 Select Fields More optioll
- 1
o
Rel -
| 5
10
1
ping Manage ¢
20 Matching Status
25 Matching Text
E : 28 Matched to Entry No.
o Field

Mark the "Select" checkbox for the fields that should be mapped to the customer remittance Excel file, in the

order in which they appear in the file. Alternatively, you can enter the "Excel column ID" to the relevant field,
and the Select checkbox will be automatically checked.
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Click on Select for Document No. Notice how "A" is

auto-populated in Excel Column ID which means that

Column A from the Excel file should translate to

amics 365 Business Central

<« - O search  +New  EREqitList Detete @ Open in Excel

EXCEL IMPORT MAPPING CARD | WORK DATE: 1/04/2020

CUST10000 - Remittance for @ €& MeoRTFie0 seecnion

Document No. when matching against customer ledger D EportTempite G SelectFeds | More opid
entries. General 5 : : Customa No.
CEI 3 Line No.
4 s External Document N,
10 Original Amount
Field Mapping Manage ? Amount Paid
20
26
= 0 Field 30
Click on Select for Amount Paid CUST10000 - Remittance for @ e meow e seecnon
M export Template £ Select Fields More optiof
General 1 Customer No.
| 2 Applies-to ID
ode [a] 3 Line No.
o vj - i A 4 Document N
B | External Document N
10 Original Amount
Field Mapping Mansge E 12 Aot Pad
20 Matching Status
25
28 Mat
o Field 30 User ID
Click on Select for External Document No. © o PR HAPPING CARDIWORKOATE oo || © < Hhew Wearun 80w @opanin
CUST10000 - Remittance fOf (§ EXCE-IMPORTFIELD SELECTION
M Export Template £ Select Fields More optiolf
General 1 Customer No.
1 Applies-to 1D
ode CL‘I 3 Line Ne.
R; A 4 Document No.
10 Original Amount
Field Mapping Manage - e 2 (ot Pakd
20 Matching Status
28
. Line No. ‘Customer Remittance Line
Click on the button OK Customes Remitance e [
External Document No. Custemer Remittance Line 0
Customer Remittance Line 0
0.01
o | Nonme Always

Caneel

You have finished creating the template. Click on the
Back button to go back to the template selection
screen.
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Dynamics 365 Business Central

EXCEL IMPORT MAPPING CARD | WORK DATE: 1/04/2020 (#)
N

CUST10000 - Remittance for Customer 10000

B8 Export Template  £2 Select Fields

General
CUST10000
Remittance
Field Mapping Manage
> 10 A Field a Document No
20 < Field External Document No
30 B Field 12 Amount Paid
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1.4.2. Importing the Customer Remittance
In the next steps, we will import the customer I E——E—_—EhE—,

remittance Excel file using the template we have just " S s
created for Customer 10000.
In the Excel Import Mapping list page, keep the

EXCEL IMPORT MAPPING LIST 7

Selectlon on CUST1 0000 and then C||Ck Ok - Remittance for Customer 10000 Impart Customer Remittance 2
) D Default template for Customer Remittance Import Customer Remittance 2

|

¥

|

Kl !

0000 Tnvoice INVT0028 T00 0.00"|30/047202(

0,00

nvoice IN

Invoice IN!

invoice IN

Click on the link Open assist edit
s

MITTANCE ADVICE FOR CUSTOMER 10000 - ADATUM CORPORATION

Remittance Advice for Customer 10000 - Adatum...

spdate templa: Customer Ledger Entry Detail
S ‘ 465000 . .
D ‘ -4,650.00
| 000 30/04/2020
00
25000 25000 000 o
1 1,000.00 0.00
2000.00 0.00 00
200.00 oo non oo
Click on the field null
EDIT! SELECTFILE V-
mg Cancel |
Templatewoae: ¥
e -465000
-4650.00
1Y g A Due Date
Inver 0.00 30/04/2020

04/2020

Inval
Invol
-. Cancel <
Invol
Invoice INV10028 6.00
Invoice INV10029

Invoice INV10030

Ineics INVI003

Click on Choose... to select the Customer Remittance || NGNS

EXCG| f||e EDIT! SELECTFILE a4

emplate woae:

Select the Remittance Excel file from your file explorer. A ww —

-4,650.00
-4,650.00
Tr = L
Invai 000 30/04/2020
Irvvol 0.0 2020
Invol 0 <
Irvol 0.0
Invoice INV10028 0.0
Invoice INV10029 0.00
Invoice INV10030 0.00
Click on the button OK to confirm file selection. e |

Customer
‘ 465000 .

name Customer 10000-Remittance s« ‘ e B
Worksheet Name REMTO10420 o
Dese A Due Date T
ing i 000 30/04p2020
nval 000 30/0472020

0.00 30/04/2020
Customer
000 |30/04/2020 _

600 0.00
00 0.00
00 0.00
00 0.00 30/04/2020
00 0.00 |30/04/2020
00 0.00 30/04/2020
00 0.00 30/04/2020

Commercial in confidence | theta.co.nz 28 of 79


http://www.theta.co.nz/

Click on the button OK to confirm the Auto-matching
results.

1.4.3.

nvoice INV10026. 100.00 100.00 0.00
nvoice INVIE 0.00
| The Auto Matching has completed. The results are:
invoice INVIE 0.00
nvoice INVIE mittance Lines: 10 0.00
3 8
invoice INVIE 0.00
tches: 2
inveice INVAC atched: 0 0o
nvoice INVI( 0.00
Use the Customer Remitt: tBox to drill down and view the
— o
invoice IS Remittance Lines that wes ported. L
nvoice INVI( 0.00
INT ROUNDING APPLIED AMOUNT AVAILABLE AMOUNT BALANCE

Reviewing Remittance Lines Matching

Customer Remi

Review the matched and unmatched lines in the Customer Remittance Lines FactBox. You'll also be able to

manually match any unmatched lines.

Click on the field Matches to review the remittance
lines that have matched against open customer
entries.

-4,650.00

-4,650.00

Amount ue Date 1
300,00
500.00
100.00
250,00
250,00
1.000.00
200000

300,00

000 30/04/2020

Customer Remittance Lines

350,00
400.00
500.00

Customer Ledger Entry Details

30/04/2020
20/03/2020

Click on the Back button to go back to the factbox and

continue your review.

OMER REMITTANCE LINES | WORK DATE: 1/04/2020

P Search 4 MNew BB Edit List Delete @) Auto Match Lines B0 Manual Match Line 38 Open in Excel
- : A;VDDES SD;),DO ”SOC-IJDO SCVDVD\'.! SC;\‘,\] 500.00 INVI(
INV10026 ADT0026 100.0¢ 100.00 100.00
INV10029 00.
INV10030 0
INV10031 300 300.00
INV10032 ADT0032 350. 350.00
INV10033 ADT0033 400.0 400.00
INV10034 ADT0034 500.00 500.00
Click on the field Possible Matches =
. . . -4,650.00
Possible matches are a result of remittance lines that
did not match with any Document No. in the customer [ S
entry, but did match with other references or with - o0 soouzi O
document amounts. °§§§ " Customer Remittance Lines
""" 250,00 30/04/2020 :‘ i‘;
1,000.00 30/04/2020
2,000.00 30/04/2020 [
300.00 30/04/2020
350,00 30,
400,00 0C 30/04, )
$00.00 500.00 500.00 30/04/2020

In the Matching Text field, you can review the system _

message of the possible match found.
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ete &) Auto MatchLines O Manual Match Line (08 Open in Excel

stus ¥

Possible Match (Amt)

A match may be possible as there ar

Possible Mateh (Amt)

A match may be possil

ble as ther
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Click on Manual Match Line to manually match the

lines to customer entries.

JSTOMER REMITTANCE LINES | WORK DATE: 1/04/2020

O Search + New R Edit List Delete &) Auto Match Lines | B0 Manual Match Line | B8 Open in Excel

tatus W
> 27 : 25000 _ _ o Possible Match (Amt) A matchs
28 250,00 Possible Match (Amt) Amatchi

Select how you wish the system to find possible
matches. In this example, we will keep the selection on
the "Amount". Click on the button OK

Amount and References

No Filters

Coneel

The system has suggested 2 open entries for the e ——

same amount_ s D Search EREditlist  Process Line Enty Navigate @A Openin Exce Actions  Ni
Select the INV10027 document as it is the most L e Be g cosoven sasenmes. s snar coseonanin
relevant.

1 ADTO027 250.00 | : Irw;:w:e INV10028 10000 Invoice INV10028
250.00 I ce N " e INV1
Click OK to select the entry and confirm the matching.
3132 Customer Ledger Entry Details

3129

Caneel

Click to close the confirmation message.

ful. The Matching Status has been updated
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One more possible match to process. Click on

Document No. with the value 28 Z)  CuSTOMER REMITTANCE LINES | WORK DATE 04/2020

O search +New  EREditList Delete @) Auto MatchLines B0 Manual Match Line [0 Open in Excel

)| 28 : 25000 250.00

Click on the navigation menu item Manual Match Line

JSTOMER REMITTANCE LINES | WORK DATE: 1/04/2020

O Search + New R Edit List Delete &) Auto Match Lines | B0 Manual Match Line | B8 Open in Excel

> 28 : 250.00 250.00 Possible

Keep the selection on "Amount" and click OK

The system has suggested only one entry with a
matching amount. Click to confirm the selection and . e s T
apply to th|s entry 8 10000 Invoice INV10028 250,00 Customer Ledger Entry Details

»

Caneel

Click OK to close the confrimation message.

cesstul. The Matching Status has been updated
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screen.
£ Search

R REMITTANCE LINES | WORK DATE: 1/04/2020
B8 Open in Exce

Dynamics 365 Business Central

Click on the Back button to go back to the application

- New BB Edit List 2] Auto Match Lines B Manual Match Line

Note that all entries have been applied. Refresh your screen to view the update Remittance Lines factbox

details.
350.00

Click OK to close the application screen and go back :
to the Cash Receipt Journal. o000

AVAILABLE AMOUNT

-4,650.00

Cancel

000

Dynamics 365 Business Central

Click on the link Post/Print

502002 Customer 10000

GENERAL

-4,650.00

Adatum Corporation

1/04/2020 i Payment

Dynamics 365 Business Central

Click on the navigation menu item Post
<« CASH RECEIPT JOURNALS | WORK DATE: 1/04/2020

GENERAL

Manage  Process

-4,650.00

1/04/2020 i Payment 602002 Customer 10000 Adatum Corporation
Click on the button Yes
o Do you want to post the journal lines?
Yes No
320f 79
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1atm Corporation BE3ULU “aB3ULU /L ACCOUNT 291U

Click on the button OK

o The journal lines were successfully posted.

1.4.4. Importing Customer Remittance Lines Aftter Posting the
Cash Receipt

It is also possible to import and apply the customer remittance Excel file after the cash receipt journal has been
posted. In the following section, we will post the customer payment, and then import the remittance from the
Customer Ledger Entries application screen.

Create a new journal line for the cash receipt from the P
customer. Click in the Posting Date posting date field.

Manage  Process  Posy/Print  Line  Account More options

= |os020 602003 Customer 0.00

Enter Posting Date. Press the TAB key. P

Manage  Process  Post/Print  Line  Account Mere options

S |[1/04/20 4] 602003 Customer 0.00

Select or enter "Payment" in the Document Type field P

Document No.
Specifies a document number for the
journal line.

Manage  Process  Post/Pringl ns
eam more

= |anaz020 () Customer 000
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Click on the cell Account No.

€ CASHRECEIPT JOURNALS | WORK DATE: 1/04/2020
GENERAL

Manage Process  Post/Print  Line  Account More options

> 2/0472020 Payment  [SELE | Customer m 000

Select customer number 10000 coneraL

Manage  Process  Post/Print  Line  Account
> 2/04/2020 Payment  G02003 Customer 000 o¢

10000 Adatum Corporation 9197

00 Trey Research 8001
Sehool of Fine Art US-FL 37125
Alpine Ski House DE-80807
50000 Relecloud 9681

In the Amount field, enter the credit amount for the ceneraL
cash receipt. In this example, the customer is paying
$1300. Enter -1300

Manage  Process  Posy/Print  Line  Account

S 2042020  : Payment  G02003 Customer 10000 Adatum Corpration ] o¢

1
Click on the navigation menu item popup Post/Print

€ CASH RECEIPT JOURNALS | WORK DATE: 1/06/2020

GENERAL

S 2042020 i Paymemt  G02003 Customer 10000 Adatum Corporation 130000 [

Click on the navigation menu item Post Oymamics 365 Business Centra

€ CASH RECEIPT JOURNALS | WORK DATE: 1/04/2020

GENERAL
Manage  Process  Post/Print  Lline  Account
= 2/04/2020 : Payment 602003 Customer 10000 Adatum Corporation -1.300.00
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n Adatum Lorporation =TSV LAWY WL ACCOUNT ZYTY

Click Yes to post the journal

e Do you want to post the journal lines?

Yes No

1awm Cerporation “Lawua S13UU0U /L ACCOUNT 291U

Click OK to close the confirmation message.

After the cash receipt has been posted, we can then navigate to Customer Ledger Entries and apply that cash
receipt to one or more invoices, by importing the Customer Remittance Excel file in the application screen.

Click on the Search magnifier sandbon] ¢

@8 Open in Exce More optic Y =

GINL-RCPT

Enter the text customer Ledger Entries. Sandbox| @

o Seres Posting No. Series

Click on Customer Ledger Entries Archive — ]

Cash Management §  TELL ME WHAT YOU WANT TO DO A2 X
Search New  Maf

‘C_'s::"‘er Ledger Entries

Go to Reports and Analysis

Customer Ledger Entries Archive 0
{ERAL

Didn't find what you were looking for? Try ex
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Filter on the customer no.
Click on the column header Customer No.

Dynamics 365 Business Central

€ CUSTOMER LEDGER ENTRIES | W

RK DATE: 1/04/2020

O Search EREditlist Process Line Enty  Navigate 8 Openin Excel Actions  Navigate
Payment  G02003 Py
Payment  G02002 ST ST
Invoice TOORICCTRN rumber that the entry s finked to.
Invoice INV10033 LERR R
Invoice INV10032 Invoice INV10032
Invoice INV10031 voice INV10031
Invoice INV10030 woice INV10030
Invoice NV10029 woice INV10029
Invoice INV10028 voice INV10028
Invoice INV10027 nvoice INV10027
Invoice INV10026 nvoice INV10026 100.0
CIICk on the menu item Fllter"' € CUSTOMER LEDGER ENTRIES | WORK DATE: /04/2020
O search EREditlist Process Line Entry Navigate OB Open in Excel Actions  Navigate
= 2/0472020 Payment  G0208 5| a Adatum Corporation
Payment  G0200 Adatum Corporation
Invoice NV ice INV10034
Invoice NV ice INV10033
Invoice INVIOF invoice INV10032
VIO nvoice INV10031
NvV10l nvoice INV10030
INVIOl @ nvoice INV10029
INV10028 nvoice INV10028
INV10027 voice INV10027
Invoice INV10025 voice INV10026
Invoice INV10025 nvoice INV10025
We need to filter on open entries for Customer 10000. T
0000. .
Enter the teXt 1 Press the Enter key O Search GREditlist Process Line Entry Navigate B8 Open in Excel Actions  Navigate
Views X
All
= 2/04/2020 Payment G02003 10000 Adatum Corporatic
Eikt=dlEthy 20 Payment  GO2002 Adatum Corporatic
! INV10034 Invoice INV10034
i INV10033 Invoice INV10033
Finer INV10032 Invoice INV10032
INV10031 Invoice INV10031
Filter totals by. INV10030 Invoice INV10030
INV10029 Invoice INV10029
INV10028 Invoice INV10028
INV10027 Invoice INV10027
INV10025 Invoice INV10026
INV10025 Invoice INV10025

Filter on the cash receipt's document number you wish
to apply. In this example, we're looking for document
G02003

ADATUM CORPORATION | WORK DATE: 1/04,

Line

ter Ledger Entries O Search EREditlist Process

+

2/04/2020 Payment

Payment

Invoice

Invoice
Invoice

Invoice

otals by

Invoice

Invoice

Invoice

Invoice

Invoice

Entry  Mavigate 8 Open in Excel Actions  Navigate

602003 10000 Adatum Corporation
602002 Adatum Corporation
INV10034 Invoice INV100:
INV10033 Invoice INV10033
INV10032 Invoice INV10032
INV10031 Invoice INV1
INV10030 Invoice INV1
INV10029 Invoice INV10029
INV10028 Invoice INV10028
INV10027 Invoice INV10027
INV10026 10 Invoice INV10026

Click on the menu item Filter...

Commercial in confidence | theta.co.nz

Dynamics 365 Business Central

€ 10000 - ADATUM CORPORATION | WORK DATE: 1/04/2020

Customer Ledger Entries O Search EREdRLlist  Process Line  Entry  Navigate G Openin Excel Actions

Views X

au 4 esc

= 2/0472020 Pay 8 Ascending Adatum Corporatic

Filter list by: 1/0 Payn z' ) Adatum Corporatic
7 e Invoice INV10034

10000 vor Y Filter. Invoice INV10033

- Fiker ol v Fiter to This value Invoice INV10032
ver Invoice INV10031

Filter totals by nvos Invoice INV10030
nvol @ What's this? Invoice INV10029
nvoice INV10028 Invoice INV10028
nvoice INV10027 Invoice INV10027
nvoice INV10026 Invoice INV10026
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Enter the text G02003. Press the Enter key.

ics 365 Business Central

& 10000 - ADATUM CORPORATION | WORK DATE: 1/0.

Customer Ledger Entries 0O search BREditlist Process Line Entry  Navigate K Open in Excel Actions
Views X
Al 4 osting Date nent No
> Payment  G02003 Adatum Corporatic
Payment  G02002 n Corporatic
nvoice INV10034 INV10034
1eoce INV10033 Invoice INV1
- INV10032 Invoice INV1
4l INV10031 Invoice INV10031
. INV10030 Invoice INV1
- INV10029 0 Invoice INV1
by INV10028 INV10028
INV10027 INV10027
INV10026 10000 Invoice INV10026

Click on the link Entry

Business Central

000 - ADATUM CORPORATION | WORK DATE: 1/04/2

istomer Ledger Entries O search EREditlist  Process Navigate @8 Open in Excel Actions  Navigate  Fe

fews X
3 ceing Dae
> 2/04/2020 i Payment G02003 10000

Adatum Corporation

Click on the navigation menu item popup Process

Dynamics 365 Business Central

€ 10000 - ADATUM CORPORATION | WORK DATE: 1/0. 0

Customer Ledger Entries O Search B Edit List Line  Entry  Navigate 8 Open in Excel Actions

Views X
Al 2 osting Date

> 2/04/2020 : Payment 602003 10000

r

Adatum Corporati

10000

Click on the navigation menu item Apply Entries

Dynamics 365 Business Central

€ 10000 - ADATUM CORPORATION | WORK DATE: 1/0. 0
Customer Ledger Entries O Search BREditlist P Line  Entry  Navigate @8 Open in Excel Actions
o Unapply Entries. L e Transaction.
2 sting Date Type T h T
Payment  GO2003 10000 Adatum Corporatic

10000

Filter totals by.

Click on the navigation menu item popup Process
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Dynamics 365 Business Central

Entry Actions  Navigate  Fewer options

2/04/2020

Payment Amount

Document No. G02003 Remaining Amoun!

- I 20/03/2020 Invoice INV10030 10000

24/03/2020  Invoice INV10034 10000

Invoice INV10030

Invoice INV10034
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Click on the navigation menu item Import from Excel

Dynamics 365 Business Central

a line E Actions  Navigate  Fewer options
B Set Applies-to ID 138 Post Application.. [& Preview Posting B Show Only Sel... to Be Applied
2/04/2020 Currency Code
- e — Amount
D 602003 Remaining Amount
'osting Date Type Document No. :YV - D o
> I 20/03/2020 Invoice INV10030 10000 Invoice INV10030
Invoice INV10034 10000 Invoice INV10034

Select the Excel Filename from your file explorer.

Sandbox

| CORPORATION - CUSTI0000 - REMITTANCE FOR CUSTOMER 10000 v

Remittance Advice for Customer 10000 - Adatum Corporation

fcusriooad |

Customer Ledger Entry Details

oz
Bo2o  Customer Remittance Lines

“ Cancel

Click Choose... to select the file

OIT - REMITTANCE ADVICEF@  SELECTFILE

/" USTOMER 10000 2

Cancel ferporation
TEUSTIUUY y
ck here to & B ¢
R *
2020
2020 ¢
Click OK to start the import — |
CUST10000 lw Customer Ledger Entry Details
Customer 10000-Remittance 02.xisx |IDU
REMTO10420
et
kOZD
Bozo  Customer Remittance Lines
Cancel
Click OK to close the confirmation message
0 The Auto Matching has completed. The results are
INT ROUNDING APPLIED AMOQUNT AVAILABLE AMOUNT BALANCE

Commercial in confidence | theta.co.nz

38 of 79


http://www.theta.co.nz/

Once imported and applied, you can see all the

matching details in the Customer Remittance Lines o e tede By el

factobox. T

1,000.00 1.000.00 100000 30/04/2020

300.00 300.00 30000 30/04/2020 Customer Remittance Lines

Click on the Back button to close the remittance lines

page - CUSTOMER REMITTANCE LINES | WORK DATE: 1/04/2020

O search =+ New BB EditList Delete @) Auto MatchLines B0 Manual Match Line B8 Open in Excel

> INV10030 1,000.00 1,000.00 1,000.00
INV10034 ADT0034 300.00 300.00 300.00

Once matching details are confirmed, you can now

line  Entry Actions  Navigate

proceed to post the cash receipt application. &

{3 Import from Excel B Set Applies-to ID

2/04/2020

Payment

G02003

o gin

= THETA I 20/03/2020 Invoice INV10030 10000 Invoice INV10030

THETA 24/03/2020  Invoice INV10034 10000 Invoics INV10034

c02003)

Confirm the posting document and date and click OK
to post.

2/04/2020

v Descriptio
200 Invoice |Nv1¢
200 nvoice INVA(

Caneel

Cu
| -130000 )
| -1.300.00

po

I,ooo.oo 100000 30/0472020 Det
300.00 30000 30/04/2020 Cut

1,000.00 1,000.00

300.00 300.00

Click OK to close the confirmation message. N

invoice INV10034

o The application was successfully posted.

-End -

Commercial in confidence | theta.co.nz

1.000.00

300,00 30/0

39 of 79


http://www.theta.co.nz/

1.5. Excel Importer - Creating Account/Dimension Mappings

This guide explains the setup of Account/Dimension
Mappings in the Excel Importer.

Spreadsheet cells containing employee numbers,
General Ledger accounts, or Dimension codes from
external sources can be mapped to the corresponding
values in Business Central using these mapping
templates.

This guide will translate Employee numbers and
posting accounts to their corresponding values in
Business Central.

In the following examplre, we're going to create 3
types of mappings in the same Account/Dimension
mapping template.

Later on, we will use this account/dimension mapping
to map and import values from an Excel spreadsheet
into a General Journal in Business Central.

Go to Business Central, and in Tell me search for
account dimension

2 - £
A B < o E F G H | J K
' Employee Name _|Expense User No. [Date Posting Accoun{Cost Centre |Currency |Gross$  [currency [Nets  |asts |
2 100224] 19-Jun-19|Cash Expense 3110] 5070|NZD 177|nzD. 15391 23.09)6
3 100224| 20-Jun-15|Cash Expense: 3118 5070|NZD 2|NZD 1.74) 0.26/G
4 John Roberts 100285| 21-Jun-19|Cash Expense. 3141] 2080|NZD 2[nzD 087 3136
5 annette Hill 100482| 13-Jun-15|Cash Expense. 3142 114.76|NZD. 114.76] o[
6 [Annette Hill 100432| 13-Jun-15|Cash Expense 3142} 137.56|NZD. 137.56] ofT
7 Annette Hill 100482| 13-Jun-15|Cash Expense 3142 22.8[NZD 22.8] o
8 [Annette Hill 100452] 13-Jun-19|Cash Expense. 3142 2.28|NzD 2.29) o
o |Annette Hill 100482) cash Expense 3142} 6.08|nzD 6.08] o
10 Annette Hill 100482] 19-Jun-19|Cash Expense. 3142 6.08NZD. 6.08} ofn
11 [Annette Hill 100482| 19-Jun-15|Cash Expense. 3142 16.72|NzD. 16.72} o[n
12 Annette Hill 100432] 15-Jun-19|Cash Expense. 3142] 4057[NZD 6.36N2D. 26.36] ot
s
18
19
2
R2 at F
A B C D E F G H L
1 No. Mapping Type Mapping Gen Posting Type GST Prod Positng Group Description
100224 Employee RL Richard Lum
100285 Employee IR John Roberts
100482 Employee  AH Annette Hill
s 100483 Employee  MD Mary Dempsy
6 100434 Employee  MH Mark Hanson
7 100435 Employee 3 Peter Saddow
8 100436 Employee TS Timothy Sneath
9 5070 Other aom
0 2040 Other SALES
n 4057 Other PROD
12 3110 G/L Account 8450 Purchase GST 15
13 3118 G/L Account 8430 Purchase GST15
4 3141 G/L Account 8640 Purchase GST15
15 3142 G/L Account 8410 Purchase NOGST :;
18
i Dynamics 365 Business Central
CRONUS AU Finance~ Cash Management  Sales~ Purchasing] TELL ME WHAT OU WANT T0 B0
Customers Vendors Items Bank Accounts Chart of Accounts H
ACTIONS
+ Sales Quote  + Sales Order + Sales Invoice + Purchase Quote -+ Purchase Order  + Purchase Invoice > New
Insights
Learning and Onboarding g
CLICKLEARN ACTIONS -l-

Click on Account/Dimension Mapping
Administration

ant Sales Purchasing| TELL ME WHAT YOU WANT T0 DO 7 X

Chart of Accounts .
account dimension

Go to Pages and Tasks

Account/Dimension Mapping

+ Purchas te -+ Purd
urchase Quo u > Administration

tem

Get from Microsoft AppSource Show all (34)

Copy Master Data
Copy your G/L Accounts, Vendors, Customers, Fixed Assets, Items & Dimensions to any co.

Click on the lookup button Template Code
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SAVED
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JSTOMERGROUP  GEN.POSTING  VATPROD GEN. BUS GEN. PROD. VAT BUS. POSTING
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Click on the link New

"ING | WORK DATE: 1/04/2019

CODEt DESCRIPTION

2 import

[gLmapping

Mapping to Dimensions

Mapping to GL Accounts

DEPA
TYPE NoO coDg| Sel n fu
& |G/L Account 7250 GST1S
G/L Account 8450 LARGE NO GST

Enter the text EMP-MAPPING. Press the TAB key.

Search + New BR # Setwp  Page

t Delete

YING | WORK DATH

SELECT - EXCEL ACCOUNT/DIMENSION MAPPING TEMPLATES  + New

CODEt DESCRIPTION
5 import =
DIM-MAPPING

GL-MAPPING

Enter the text Employee Expenses Upload Mapping.

Search —+ New it List Delete 3 Setup  Page

YING | WORK DATI

SELECT - EXCEL ACCOUNT/DIMENSION MAPPING TEMPLATES -+ New
CODE t DESCRIPTION

&5 impor T

Llulee EMP-MAPPING

DIM-MAPPING

GL-MAPPING

Click on the navigation menu item Setup

Search + New

APPING | WORK DAT|

SELECT - EXCEL ACCOUNT/DIMENSION MAPPING TEMPLATES 4 New
CODE * DESCRIPTION
ns B import EMP-MAPPING
GL-MAPPING
Mapplng Values In Expense USGF NO' EXCB| COIL'Imn to CR &« € ACCOUNT/DIMENSION MAPPING | WORK DATE: 1/04/2019
Employee No. in Business Central A
Click on the cell Mapping Text
ACT
o Mansge & Dimensions & Import
Ins
G/L Account
cLit
(
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Enter the text 100224.

CR « & AGGOUNT/DIMENSION MAPPING | WORK DATE: 1/04/2019
Cus
m| EMP-MAPPING
ACT
S8
Manage & Dimensions &% Import
Ins
Lea
G/L Account
cL
n
;
Click on the cell Type and select "Employee" L
R (& & ACCOUNT/DIMENSION MAPPING | WORK DATE: 1/04/2019
us
cr
i
Manage & Dimensions &% Import
ns
MAPPING TEXT 1 TYPE NO. CODE CODE
]

100224

In the No. field, select the employee number to map to
the Excel Value. In our example we need to select RL

DEPARTMENT c

USTOMERGROUP  GEN. POST

MAPPING TEXT TYPE NO. CODE CODE TYPE
for Expense user No. 100224 = Weoee [ ]
5 SO SO
MH Mark Hanson Production Assist...
Ps Peter Saddow Sales Manager
’dchsrd Lum Production Mana..
15 Timothy Sneath Production Assist..
+ New Select from full |
This template can also be used to map default
dimensions. In this example, Employee RL is always
mapped to Customer Group Dimension "LARGE"
when this spreadsheet is imported. To define this
mapping, select LARGE in the Code column. s
Continue mapping the remaining values in Expense
User No. column from the sheet called "Mapping" in e
the Excel file referenced in this scenario to the Sl Busivss
Employee No. in Business Central. Also assign the -
same customergroup code indicated in the file for that
Employee.
Mapping values in the Cost Centre Excel column to the ...
Department Dimension in Business Central _— | ocparTuEnT ¢

Click on the cell Mapping Text
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Activities v
SALES THIS M

3,61

100224

100285

Employes IR
Employee MD
Employe MH
Employes 3
Employee TS

1%2 2 tmployes AH

M
M

SN

E

42 of 79


http://www.theta.co.nz/

Enter the text 5070.

Insights.
—_— DEPARTMENT [+
Leamingan: MAPPING TEXT TYPE NO. CODE c
e " :
100483 Employee MD M|
100485 E:::::: PSH ;-l
100486 Employee i3 SN
10048, Employee AH SN
‘G/L Account
An'witiesvﬁ
SALESTHIS M
3,61
Click in the Type field
. . . . hi
Click on the item Other in the list = | — P
| 100224 LARGE
LICKLECHIR 100285 LARGE
100483 MEDIUM
100484 MEDIUM
100485 SMALL
100486 SMALL
100482 SMALL
5070
u:liviti:sv—‘
&LESTHIEH‘
3,61
>Seemom‘
Click on the cell Department Code
re TYPE NO. CODE CODE POSTING
Employee RL LARGE
Employee R LARGE
Employee MD MEDIUM
Employee MH MEDIUM
Employee PS SMALL
Employee 15 SMALL
Employee AH MALL
—
Select ADM - =
Continiue mapping the remaining Cost Centre values s WD
. Employee MH MEDIUM
from the Excel spreadsheet "Mapping" to a "
corresponding Department dimension value code in e — e
the template. e =
CODE NAME
ADM Administration
PROJ Select record "ADM" | Production
SALES Sales
: : pro—
Mapping the Posting Account Excel column to a G/L e Tovazs treioee R
. . 100285 Employee R L
Account No. in Business Central o2 fmployes 5
Click on the cell Mapping Text feo o .
100485 Employee s SN
100486 Employee TS SN
2040 Other SALES
4057 Other PROD
Activitiest
SALESTHISM
3,60
> See more.
SALES INVOIC
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Enter the text 3110. Press the TAB key. rona2e meleyee B v
100285 Employee R L
100482 Employee AH SN
100483 Employee MD M
100484 Employee MH M|
100485 Employee PS SN
100486 Employee 13 SN
2040 Other SALES
4057 Other PROD
7 Other ADM
— Y
Select "G/L Account" in the Type field. o022 toleyee wice
100285 Employee R LARGE
100482 Employee AH SMALL
100483 Employee MD MEDIUM
100484 Employee MH MEDIUM
100485 Employee PS SMALL
100486 Employee s SMALL
2040 Other SALES
4057 Other PROD
5070 ADM
3110
Click on the cell No. roozas Eoyee R e
100285 Employee ® LARGE
100482 Employee AH SMALL
100483 Employee MD MEDIUM
100484 Employee MH MEDIUM
100485 Employee PS SMALL
100486 Employee 15 SMALL
2040 Cther SALES
4057 Other PROD
5070 Other ADM
Enter the text 8450. toozas Eporee R e
100285 Employee R LARGE
100482 Employee AH SMALL
100483 Employee MD MEDIUM
100484 Employee MH MEDIUM
100485 Employee PS SMALL
100486 Employee 5 SMALL
2040 Other SALES
4057 Other PROD
5070 Other ADM
amo T o accoune
Select "Purchase"” in the Gen. Posting Type field
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Click on the lookup button in the cell VAT Prod.
Posting Group

Select GST15

This configuration will map the "3110" posting account
number from the Excel spreadsheet, to the 8450 G/L
Account in Business Central, as well as define GST15
as the VAT posting group on the journal line when
imported. Continue mapping the remaining posting
account values from the Excel Spreadsheet "Mapping"
to the indicated G/L Account in Business Central.

When done your Account/Dimension Mapping should
look like this.

Configuring the Excel Import Mapping Card

Mapping Template Code and Field No. have to be
assigned to the Excel Import Mapping Card used for
importing the Excel Spreadsheet in this guide.

Click on the navigation menu item popup Finance

SMALL
SMALL
SALES
PROD
ADM
Purchase
CODEt DESCRIPTION
assEll Asset with 10% GST
110 Miscellaneous 10 GST
Miscellaneous 15 GST
GST15° Jut Taxed
Miscallangous without GST
+ New ect from full ist
ocument No.
Manage & Manage & Dimensions 1% Import More options
lanage  Pr
Magping Text T
Account. > LARGE
MEDIUM
SMALL
SMALL
MEDIUM
MEDIUM
LARGE
Purchase
Purchase
Purchase
Purchase
i Dynamics 365 Business Central
CRONUS AU Sales Purchasing Setup & Extensions ntelligent Cloug

Customers  Vendors

Click on the navigation menu item General Journals

Commercial in confidence | theta.co.nz

ACTIONS
+Sales Quote  + Sales Order  + Sales Invoice  + Purchase Quote =+ Purchase Order  + Purchase Invoice > New
Insights
Learning and Onboarding Ind
CLICKLEARN ACTIONS Y
i Dynamics 365 Business Central
CRONUS AU Finance Cash Management Sales Purchasing

unt Categories  F Ass Intrastat Ji

Purchase Anal
Account Schedules  Sales Budgets Sales Analysis Reports  Inventory Ana
Sales Invoice  + Purchase Quote  + Purchase Order  + Purchase Invoice > New
Insights
Learning and Onboarding N

CLICKLEARN ACTIONS

o O =<
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Click on the link in cell Name with the value EMP_EXP

CRONUS AU Finance Pu

General Journals:  All O Search  + New  Manage Process Report Navigate
BAL. ACCOUNT

NAME 1 DESCRIPTION TYPE EILOGEET

Default Joural Batch G/L Account

Expenses Upload G/L Account

g GAL Account
General Expenses Upload GA Account
MONTHLY Monthly Journal Entries GAL Account 2910

Please make sure you enable the journal page view with more columns. Click Page > Show more columns.

Click on the navigation menu item popup Process

& GENERAL JOURNALS | WORK DATE: 1/04/2019

Name EMP_EXP

PosyPrint  Line  Account
POSTING DOCUME.  DOCUME.. ACCOUNT  ACCOUNT DEPAI
DA TYPE NO. TYPE NO DESCRIPTION

[1/04/20 s 600001 G/L Account

Glick on the navigation menu tem Import from Excel

& oE

IOURNALS | WORK DATE: 1/04/2019

ame EMP_EXP

Account

sandard Journal
3 customisable layout

POSTING u DEPARTI
DATE TYPE NO DESCRIPTION
1/04/2013 00001 G/L Account

Click on the cell Code with the value EMPEXP

Search + New it Template  Page Actiol
& GENERAL JOURNALS | WORK DATE: 1/04/201§ = v B Export Template P o

[& view

EXCEL IMPORT MAPPING LIST + New

Manage  Process Page  Post/Print
CODE DESCRIPTION
Employee Expenses

DOCUME..  DOCUME.
TYPE NO.

ance Bills

Payroll vouchers
1/04/2019 GO0OO
GL Take on Vouchers

Visa transac

ns

Employee Expenses

Click on the navigation menu item popup Manage usiness Central

GENERAL JOURNALS | WORK DATE: 1/04/201§

Search te  Page Actions

# Edit

Manage  Process Page  Post/Print

CODE DESCRIPTION
EMPEXP 20| Employee Expenses (
POSTING £ Maintenan
DATE
Payroll vou q
1/04/2013

GL Take on

Visa transa

Employe
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Click on the navigation menu item Edit

€ GENERAL JOURNALS | WORK DATE: 1/04/201§

Batch Name

Search

Dynamics 365 Business Central

xport Template  Page

Manage Process Page  Post/Print
| CODE t DESCRIPTION
EMPEXP i Employee Expenses
POSTING DOCUME. DOCUMES MAINTENACE Maintenance Bills
Payroll vouchers
1/04/2019 G00001 I
GL Take on Vieuchers
Visa transactions
Employee Expenses.
Click on the cell Mapping Template Code
ype Employee Nene 4
No. None i
ate None
bn None
unt Type G/L Account None I
nt No. None v
None i
mnt Code None ’
group Code None i
Posting Type None 4
\Prod. Posting Group None J

Click on the link in cell Code with the value EMP-
MAPPING

None Always

None Always

1 Code t Description
B G/L Account 1 =  DEFAULT Default
! Mapping to Dimensions
! Employee Expenses Upload Mapping
f ! Mapping to GL Accounts
Code 1
g Type 1 1 S
Click on the lookup button in the cell Mapping Field
First Data Row 2

No.

EMP-MAPPING Parent

None
Ak Nore
None Always
None Always
None Always
None Always
None Always
None Always
Nore  Atwoys

Click on the cell Field Name with the value No.

Commercial in confidence | theta.co.nz

2 Search @8 Open in Bxcel

MAPPING CARD | WORK DATE{

XP - Employ

FIELDS LOOKUP

late 2 Select Fields

Manage

Excel

Cal o] Type
Field

B Field

C Field

1 i Template Code Code
2 Mapping Text Mapping Text

10 Shortcut Dimension 1 Code Shortcut Dimension 1 Code
12 Shortcut Dimension 2 Code Shortcut Dimension 2 Code
s7 Gen. Posting Type Gen. Posting Type

58 Gen. Bus. Posting Group
Gen. Prod. Posting Group
VAT Bus. Posting Group

1 VAT Prod. Posting Group

Dimension Set ID

Gen. Bus. Posting Group
Gen. Prod, Posting Group
VAT Bus. Posting Group
VAT Prod. Posting Greup

Map to Dimension
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Click on the button OK e - T
Shertcut Dimension 1 Code Shortcut Dimension 1 Code
Shortcut Dimension 2 Code Shortcut Dimension 2 Code
Gen. Pesting Type Gen. Posting Type. N =
Gen. Bus. Posting Group Gen. Bus. Posting Group.
Mapping
Gen. Prod, Pasting Group. Gen. Prod. Posting Group Parent Default Validste
Columnn ID Values Field
VAT Bus. Posting Group VAT Bus. Posting Group
None Always.
VAT Prod. Posting Group VAT Prod. Posting Group
* Nene Always
Dimension Set ID Map to Dimension Set
Nene Always
None Always
None. Always
T T T " T ) None. Always
1 None Always
1 None Always.
1 None Always.
1 None Always
Group 1 None Always
Mapping
Starting Numberof  Mapping Mapping Mapping Field  Parent Default
Constant Value Position Characters  Template Code  Type No. Colurnn ID Vahues
‘ype Employee 1 None 4
Ho. 1 EMP-MAPPING Parent * Nene 4
ate 1 None 4
an 1 None ’
unt Type G/L Account 1 Nene 4
1 None !
snt Code 1 None It
group Code 1 None 4
Posting Type 1 None 4
Prod. Posting Group 1 None J
Click on the link in cell Code with the value EMP- Erpleee ! pone e
1 EMP-MAPPING Parent 1 None Always
MAPPING '
1 None Always
g G/L Account 1 None Always
1 | ~ None Always

e
Code

g Type
‘asting Group

GL-MAPPINS

s

Description
Default

Mapping to Dimensions

employee Expenses Upload Mapping

Click on the cell Mapping Type

Click on the item Parent in the list

Commercial in confidence | theta.co.nz

+ New Select from fulllst
@
Value
s Amount column is linked to (Default is Blank) *
210 Amounts (YES/NO). Default is NO.
2
Mapping
Surtng  Nomberof  Mapping Mspping Mapping Felg  Parent Detouit vaiste
Constant Vaiue Postion  Characters  Template Code  Type No. CoumnlD  Velues Field
Employee 1 Nene Always
1 EMP-MAPPING Parent 5 None Aiways
1 None Always
1 None Aiways
G/L Account 1 Nene Always
1 8 None Always
1 None Always
1 None Always
1 Nene Alwaye
1 None Always
roup 1 None Atways
=]
Mapping
Starting  Numberof  Mapping Mapping Mapping Field  Parent Default
Constant Value Positon  Characters  Template Code  Type No. CokrnlD  Velues
Employee 1 None Always
1 EMP-MAPPING Parent 5 Nane Always
1 Nene Abways
1 None Always
G/L Account 1 Nene Aiways
1 EMP-MAPPING, 3 B None Always
1 None Always
1 None Always
1 None. Always
1 None Atways
roup 1 None Atways
=]
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Click on the cell Mapping Field No.

Mapp:
Mapging Mapging Mapping Field  Parent Defauit Validate
ot Value Template Code  Type No. CoumalD  Valves Field
None Always
EMP-MAPPING Parent 6 None Always

Aways

~

Always
count Always
EMP-MAPPING Always
Always
Always
Always

Always

Always

Click on the cell Field Name with the value No. ]

h !
AAPPING CARD IWoRK DATE|  ~ S°°" T OpeninEice

XP - Emplo

FIELDS LOOKUP

late &7 Select Fields | No.t Field Name Feld Caption
> 1 H Template Code Code
2 Mapping Text Mapping Text

I Type

6 0.
10 Shorteut Dimension 1 Code
12 Shortcut Dimension 2 Code Shorteut Dimension 2 Code
o 1 57 Gen. Posting Type Gen. Posting Type
: 58 Gen. Bus. Posting Group. Gen. Bus. Posting Group
Excel 59 Gen. Prod. Posting Group Gen. Prod. Posting Group
Column ID Type.
3 90 VAT Bus. Posting Group VAT Bus. Posting Group
Field
e B 91 VAT Prod. Posting Group VAT Prod. Pesting Group
B Field
480 Dimension Set ID Map to Dimension Set
C Field
Click on the button OK e = | '
Shortcut Dimension 1 Code Shortcut Dimension 1 Code
Shortcut Dimension 2 Code Shortcut Dimension 2 Code
Gen. Pesting Type Gen. Pesting Type 1 @
Gen. Bus. Posting Group Gen. Bus. Posting Group. L
Mapging
Gen. Prod. Posting Group. Gen. Prod. Posting Group Parent Default Validate
Column ID Values Field
VAT Bus. Posting Group VAT Bus. Posting Group L
None. Always
VAT Prod. Posting Group VAT Prod. Posting Group =
None Always
Dimension Set ID Map to Dimension Set b
None Always
None Always
None Always
T T None. Always
1 None Always.
1 None Always
1 None Always
1 None Always
Group 1 None Always
required when you select "Child" in Mapping Type.
B
Constant Vslue Position s Template Code  Type No. ColimnID Vakies Field
Employee 1 None Always
1 EMP-MAPPING Parent 3 None Always
1 None Always
1 Nene Always
G/L Account 1 None Always
1 EMP-MAPPING Parent 1 : None Always
1 None Always
1 None Always
1 Nene Always
1 None Always
Group 1 None Always
pping p
Starting Number of ping Mapping Mapping Field Parent Default
Constant Value Position Characters  Template Code  Type No. Colurna ID Values.
‘ype Employee 1 None 4
No. 1 EMP.-MAPPING Parent 13 None 4
|ate 1 None 4
on 1 None ¥
unt Type G/L Account 1 None 4
lnt No. 1 EMP-MAPPING Parent 13 None d
group Code 1 None 4
Posting Type 1 None J
1 None 4

Prod. Posting Group
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Click on the link in cell Code with the value EMP- ! o —
MAPPING 3 G/L Account 1 None Always
1 EMP-MAPPING Parent 1 None Always.
1 None Always
e 1 ~ None Always
Code 1
g Type 1 Code T Description
Yosting Group 1 S DEFAUT Default
DIM-MAPPING Mapplr\g to Dimensions
Employee Expenses Upload Mapping
" | Accounts.
+ New Select from full list
e
1 Amount column is linked to (Default is Blank) *
2ro Amounts (YES/NQ). Default is NO.
. . . =
Click on the cell Mapping Type. Change it to Parent .
Constant Value Position Characters  Template Code Type No. Column ID Values Fiedd
Employee 1 None Always
1 EMP-MAPPING Parent 1 None Always.
1 None Always
1 Nene Always
G/L Account 1 None Always.
1 EMP-MAPPING Parent 3 None Always.
1 Nene Always
1 None Always
1 None Always
1 None Always
roup 1 None

Always
&
. - . =]
Click on the cell Mapping Field No. -
nt Value Position Characters  Template Code  Type Neo.  Column ID Values Field
yee 1 None Always
1 EMP-MAPPING Parent 6 None Always
1 None Always
1 None Always 7
count 1 None Always
1 EMP-MAPPING Parent 6 None Always
1 None Always
1 EMP-MAPPING None Always
1 None Always
: Nome  aweys
1 None Always
B
. . - . =]
Click on the lookup button in the cell Mapping Field
Suarting Mumberof  Mapping Mapping Mapping Field  Parent Defoult Validate
No. Sorven  Crarstan TempuCode Tyoe No Cowmnid Ve fug
1 Always
1 EMP-MAPPING Parent Always
1 Always
1 Always 7
1 Always
1 EMP-MAPPING Parent Always
1 Always
1 EMP-MAPPING Parent Always
1 Always
1 Always
1 Always
=]
Click on the cell Field Name with the value Shortcut oo 25 Eornee
Dimension 1 Code XP - Emploj "™
late £ Select Fields No.t Field Name Field Caption
A - 1 Template Code Code
= Mapping Text Mapping Text
5 Type. Type
6 No. No.

Manage
Excel
Column ID Tyee.
Fild
B .Fleid-
c Fil;
N Fied

10 ¢ | shartcut Dimension 1 Code hortcut Dimension 1 Code
12 Shortcut Di Shortcut Dimension 2 Code

7 Gen. Posting Type

£ Gen. Bus. Posting Group

59 Gen. Prod. Posting Group.

%0 VAT Bus. Posting Group

91 VAT Prod. Posting Group
430 Dimension Set ID

Gen. Posting Type
Gen. Bus. Posting Group
Gen. Prod. Posting Group
VAT Bus. Posting Group
VAT Prod. Posting Group
Map to Dimension Set
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50 of 79



http://www.theta.co.nz/

Click on the button OK
Shortut Dimension 1 Code
Shortcut Dimension 2 Code Shortcut Dimension 2 Code
Gen. Pesting Type Gen. Posting Type. N =
Gen. Bus. Pasting Group Gen. Bus. Posting Group
Mapping
Gen. Prod, Pasting Group. Gen. Prod. Posting Group Parent Default Validste
VAT Bus. Posting Group VAT Bus. Posting Group oD Ve o
VAT Prod. Posting Group VAT Prod. Posting Group Hane Aways
None Always
Dimension Set ID Map to Dimension Set
None Always
None Always
None Always.
g y T TERIPVIAPPING Parent T None B
1 None Always
1 EMP-MAPPING Parent I:l None Always.
1 None Always
1 None Always
Group 1 None Always
Click on the cell Mapping Template Code G et s s et o
Constant Value Position Characters  Template Code  Type No.  Column ID Values
‘ype Employee 1 None 4
No. 1 EMP-MAPPING Parent 1 None !
ate 1 None 4
on 1 None i
unt Type G/L Account 1 None 4
lint No. 1 EMP-MAPPING Parent 8 None ¥
1 None i
mnt Code 1 MP-MAPP | None {
Posting Type 1 None J
Prod. Posting Group 1 None 4
Value
Click on the link in cell Code with the value EMP- 1 Nove s
MAP PI N G 2 G/L Account 1 None Always
1 EMP-MAPPING Parent 1 None Always
1 None Always
e 1 EMP-MAFPING Parent 10 None Always.
code * 1 v None Always
@ Type 1
tosting Group 1 Code T Description
= DEFAUT Default
DIM-MAPPING Mapping to Dimensions
Employee Expenses Upload Mapping
<+ New Select from full list
h Amount column is linked to (Default is Blank) *
zro Amounts (YES/NQ). Default is NO.
Click on the cell Mapping Field No. Swivg  Mmberot Moggrg Mapeiy Morsiohdd Pan® Dk aider
nt Value Position Characters  Template Code Type No. Column ID Values Field
ee 1 None Always
1 EMP-MAPPING Parent 6 None Always
1 None Always
1 None Always
count 1 None Always
1 EMP-MAPPING Parent 6 None Always
1 None Always
1 EMP-MAPPING Parent None Always
1 EMP-MAPPING Child None Always
1 None Always
1 None Always

Value

Click on the cell Field Name with the value Shortcut
Dimension 2 Code
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AT IS LARy 1 won RS
XP E plO FIELDS LOOKUP
late  £2selectFisids | No.t
d 1
2
5
6
10
12
1 s7
Manage
4 58
Excel 59
CoumnD T
s %
l Field
= 91
i ] Field
- 480
c Field
N Field
Field

Field Name
Template Code
Mapping Text
Type

No.

Shortcut Dimension 1 Code

Field Caption
Code
Mapping Text
Type

MNo.

Shortcut Dimension 1 Code

| Shortcut Dimension 2 Code IShcncu\ Dimension 2 Code

Gen. Posting Type
Gen. Bus. Posting Group.
Gen. Prod. Posting Group
VAT Bus. Posting Group
VAT Prod. Posting Group
Dimension Set 1D

Shorteut D

2Cose J'9 TPE

Gen. Bus. Posting Group
Gen. Prod. Posting Group.
VAT Bus. Posting Group
VAT Prod. Posting Group

Map to Dimension Set
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Click on the button OK

No. No.

Shertcut Dimension 1 Code Shortcut Dimension 1 Code
ShortcutDimension 2 Code
Gen. Posting Type Gen. Posting Type
Gen. Bus. Posting Group Gen. Bus. Posting Group
Gen. Prod. Posting Group. Gen. Prod. Posting Group Parent Default Validate
VAT Bus. Posting Group VAT Bus. Posting Group ok D Values e
VAT Prod. Posting Group VAT Prod. Posting Group Hane Aways
Dimension Set ID Map to Dimension Set :: ::
Nene Always
None Always.
None Always
1 None Always
1 EMP-MAPPING Parent 10 None Always.
1 EMP-MAPPING Child - None Always
1 None Always
Group 1 None Always
Click on the cell Mapping Parent Column ID Swivg  Nomberel Mgpra Mg Mpgigred hen? Dot ide
1 Always
1 EMP-MAPPING Parent Always
1 Always
i Always
1 Always
1 EMP-MAPPING Parent Always
1 Always
1 EMP-MAPPING Parent Always
1 EMP-MAPPING Child Always
1 Always
1 Always
|
=]
Value
Enter the text B. VN 1 U
1 None Always
1 EMP-MAPPING Parent 13 None Always
1 None. Always
1 None Always
1 None Always
1 EMP-MAPPING Parent [ None Always
1 None Always
1 EMP-MAPPING Parent 10 None Always
1 EMP-MAPPING Child 12 @unﬁ Always
1 None Always
1 None Always
&
Cllck on the Ce” Mappi ng Template COde 5 Constant Valve R Termpiate Code :;;ng M v
‘ype Employee 1 None 4
No. 1 EMP-MAPPING Parent 1) None i
ate 1 None 4
bn 1 None Il
unt Type G/L Account 1 None 4
lint No. 1 EMP-MAPPING Parent 1] None 4
1 None J
mt Code 1 EMP-MAPPING Parent 10 None i
group Code 1 hild 4
— S |
Pred. Posting Group 1 4
Value
hat each lumn is linked to (Default is Blanki sk
. . . . 1 None Always
Click on the link in cell Code with the value EMP- ] Nore s
MAPPING 3 G/L Account 1 None Always
1 EMP-MAPPING Parent 1 None Always
1 None Always
e 1 EMP-MAPPING Parent 10 None Always
1 EMP-MAPPING Child 12 8 None Always
* 1 v None Always
1
Codet Description
EE———————————| > (T ——

» Amount column s linked to (Default is Blank)
gro Amounts (YES/NO). Default is NO.

to Dimensions.

mployee Expenses Upload Mapping

Select from full list
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Sarting  Numberof | Mapping WMapping Mapping Field  Parent Defauit Validate
N

Click on the Ce” Mapping Field NO. ot Volue Posion  Characters  Template Code  Type ColumniD  Values Fieid
e 1 None Always
1 EMP-MAPPING Parent 6 None Always
1 None Always
1 None Always
count 1 Nane Always
1 EMP-MAPPING Parent 6 None Alwsys
1 Nene Always
1 EMP-MAPPING Parent 10 None Awsys
1 EMP-MAPPING Child None Always
1 W&.‘hu Nene Always
1 [ Look up value |Nane Always
B3
Value
to(Default is Blank) *
. - . FIELDS LOOKUP
Click on the cell Field Name with the value Gen.
POStI ng Type No.t Field Name Field Caption
2 1§ TemplateCode Code
2 Mapping Text Mapgping Text
........... 5 Tope Type
6 No. Ne.
"""""""""" 10 Shortcut Dimension 1Code Shorteut Dimension 1 Code
12 Shortcut Dimension 2 Code Shortcut Dimension 2 Code
57 i | Gen. Po: en. Posting Type
58 Gen. Bus. Posting Group
59 Gen. Prod. Pesting Group Gen. Prod. Posting Group
90 VAT Bus. Posting Group VAT Bus. Posting Group
| 91 VAT Prod. Posting Group VAT Prod. Pasting Group.
: z 480 Dimension Set ID Map to Dimension Set
N
il e

Click on the button OK .

Shortcut Dimension 1 Code Shortcut Dimension 1 Code
Shortcut Dimension 2 Code Shortcut Dimension 2 Code
P
Gen. Bus. Posting Group Gen. Bus. Posting Group
Gen. Prod. Posting Group. Gen. Prod. Posting Group
VAT Bus. Posting Group VAT Bus. Posting Group e
VAT Prod, Posting Group VAT Prod. Posting Group ::
Dimension Set ID Map to Dimension Set

Validate
Field
Always
Always
Aways
None Always.
None Always.
Nene Always
1 None Always
1 EMP-MAPPING Parent 10 None Alvays
1 EMP-MAPPING Child 2 8 Nene Always
* 1 EMP.MAPPI... Child x| % None Always
Group. 1 None Always
. . Strting  Numberof  Mapping Mapping Mapping Field Parent efout Vaidate
CI|Ck on the Ce” Mapplng Parent c°|umn |D Poston  Charscters  Template Code  Type. No. ColmaiD  Vakes Field
1 None Aways
1 EMP-MAPPING Parent 6 None Always
1 None Aways
1 None Always
1 None Always
1 EMP-MAPPING Parent 6 None Always
1 None Aways
1 EMP-MAPPING Parent 10 None Aways
1 EMP-MAPPING Child B None Always
1 EMP-MAPPI... Child lone Always
1 [ e Jvers
=]
Value
is Blank) sk
Starting  Numberof  Mapping Mapping Mapping Field  Parent efoutt Vaidate
E nte r the text E . Position  Characters  Template Code  Type No. ColmnlD  Vales Field
1 None Aways
1 EMP-MAPPING Parent 6 None Always
1 None Always
1 None Always
1 None Always
1 EMP-MAPPING Parent 6 None Always
p None Aways
1 EMP-MAPPING Parent 10 None Aways
1 EMP-MAPPING Child 12 8 None Always
1 EMP-MAPPI... Child 57 am Always
1 None Always
=]
vatue
is Blank) E 3
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Click on the cell Mapping Template Code e Emploee ' here
No. 1 EMP-MAPPING Parent 6 None )
ate 1 None |
pn 1 None 4
unt Type G/L Account 1 None |
unt No. 1 EMP-MAPPING Parent 6 Nene |

1 None |
it Code 1 EMP-MAPPING Parent 10 Nene |
group Code 1 EMP-MAPPING Child 28 None !
Posting Type 1 M, hild 57 *I:lﬂwir J
Prod. Posting Group 1 @ None |

Value
hat each Amount column is linked to (Default is Blank) *
with Zera Amounts [YES/NO). Default is NO,

. . . . 1 None Aiways
Click on the link in cell Code with the value EMP- | None  Awars
MAPPING : G/L Account 1 None Atways

1 EMP-MAPPING Parent 5 Nene Atways

1 None Always

e 1 EMP-MAPPING Parent 10 None Always

“ode 1 EMP-MAPPING Child 28 None Aways

g Type 1 EMP-MAPPI... Child 57 € None Always

losting Group %k 1 Nene Always
Code t Description

3 Amount column is linked to (Default is Blank) *

Default

Mapping to Dimensicns
employee Expenses Upload Mapping

Select from full list

2ro Amounts (YES/NO). Default is NO.

Click on the cell Mapping Field No. - ' Nore A
1 EMP-MAPPING Parent 6 None Always
1 None Always
1 None Always b
leount 1 None Always
1 EMP-MAPPING Parent 6 None Always
1 Nane Always
1 EMP-MAPPING Parent 10 None Always
1 EMP-MAPPING Child 12 8 None Always
1 EMP-MAPPI... Child None Always
1 Cth‘ None Always
=]
Value
led to (Default is Blank) *
Default is NO.
R . R > 1T . tempatecoos Coae
Click on the cell Field Name with the value VAT Prod. : =
Posting Group : 3 e
6 No. No.
10 Shortcut Dimension 1 Code Shortcut Dimension 1 Code
12 Shortcut Dimension 2 Code Shorteut Dimension 2 Code
Manoge 1 57 Gen. Posting Type Gen. Posting Type
3 58 Gen. Bus. Posting Group Gen. Bus. Posting Group
Excel 59 Gen. Prod. Posting Group Gen. Prod. Posting Group
Column ID Type .
- %0 VAT Bus. Posting Grou VAT Bus. Posting Group
- :::- 91 : | VAT Prod. Posting Grou |VAT Prod. Posting Group
g B 480 Dimension Set ID rod. Posting Group lm Dimension Set
I Fiekd
F\!Idg
3 Fed TN Bl ReUnT NG, T y ™ TEWPMAPPIN
M Field 13 Amount [ 1
F Dimension  DEPARTMENT  Department Code 1 EMP-MAPPIN(
Dimension  CUSTOMERG... Customergroup Code 1 EMP-MAPPIN
! Field 64 Bal. Gen. Posting Type 1 EMP-MAPPI..
. Field 93 Bal. GST Prod. Postina Groun % 1 EMP-MAPPI..
Click on the button OK
Shortcut Dimension 1 Code Shortcut Dimension 1 Code
Shertcut Dimension 2 Code Shortcut Dimension 2 Code
Gen, Posting Type Gen. Posting Type 1 =
Gen. Bus. Posting Group Gen. Bus. Posting Group 1 Mopping
Gen. Prod. Posting Group. Gen. Prod. Posting Group Parent Default Validate
VAT Bus. Posting Group VAT Bus. Posting Group om0 e i
VAT Prec Pesting Group e Mo
Nene Always
Dimension Set ID Map to Dimension Set
Nene Always
Nene Always.
None. Always
T T T TENPMRPRING Farent T 5 o= fem
1 None Always
1 EMP-MAPPING Parent 10 None Always
1 EMP-MAPPING  Child 12 B None Always.
1 EMP-MAPP... Child 57 E None Always
Group % 1 EMP-MAPPI... Child *l:|* None Always
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Click on the cell Mapping Parent Column ID ‘
1 EMP-MAPPING Parent 6 None
1 None
| (>
1 None
1 EMP-MAPPING Parent 6 None
1 EMP-MAPPING Parent 10 None
1 EMP-MAPPI... Child Always
1 EMP-MAPPI... Child Always
s Blank) *
Enter the text E. Press the F5 key. ‘
1 EMP-MAPPING Parent 6 None
1 None
: (>
1 None
1 EMP-MAPPING Parent 6 None
1 None
1 EMP-MAPPING Parent 10 None
1 EMP-MAPPING Child 12 8 None s
1 EMP-MAPPI... Child 57 E Nene Always
1 EMP-MAPPI... Child a1 mhnc Always
is Blank) *

In the following steps, we will import the spreadsheet containing Employee Expense transactions into the
General Journal in Business Central using the Excel Mapping template we have just created.

Gick on the back button

<« EXCEL IMPOR
~EMPEXP - Employee Expenses

MAPPING CARD | WORK DATE: 1/04/2020 (Z)

B8 Export Template  £2 Select Fields

General
s
D Employee Expenses
Field Mapping Manage
10 Figld 3 Account Type Employee
20 ] Field 4 Account No.
PTION TEMPLATETYPE T FIRST DATA ROW
se Expenses. GENERAL_JOURNAL 2 gL B Al D. BAl
snce Bills 2 BCCOUNT  ACCOUNT POSTING POS
PE ‘ GROUP v
Quchers

TYPE
d
Account
2
2
2

on Vouchers
ssactions

12 Expanses

Giic on the lookup for Excel Filename

- IMPORT GENERAL JOURNALS - EMPEXP - EMPLOYEE EXPENSES 2  SAVED

Import General Journals

EMPEXP

mplate - EMPEXP

-] o B
ACCOUNT  ACGOUNT
E NO.

AMOUNT  VATAMOUNT  TYPE

l 000 000 G/L Account
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Click on Choose and select the spreadsheet file from
file explorer.

€Dl SELECTFILE

img

Ten

sunt Mo
« EXF
BAL
ACCOUNT ACCOUNT
NO. AMOUNT VAT AMOUNT  TYPE
0.00 000 G/L Account

In the sheet selection page, select the sheet name to
import. In this example we will be importing the second
spreadsheet.

earch  E8 Open in Excel

VALUE LOOKUP 7
NAME VALUE
1 MP_CASH 20190109 May
2 MP_CASH_20190109_June I
Mapping TP_CACH 20150103 June Ecoun
fYPe

fisceo

Click OK to close the sheet selection page.

VALUE <
MP_CASH_20190109_May
[MP_casH_20190109_und

BAL BAL BAL
Mzpping AECOUNT ACCOUNT POS
fYPe NO. GROUP TYP
L Account
. . . . Import General Journals
Click OK to confirm the Excel file and sheet selection
and start the import.
Employee Expenses Upload - Mapped.xdsx - . .
259-"‘" MP_CASH_20190109_lune -  — ;‘*:PE:U-"” :'ﬁgﬂ
0.00 0.00 G/L Account
0.00 0.00  G/L Account

Click OK to close the confirmation message when the
import is done.
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Verify the data in the imported journal. Note how the
Employee numbers and associated dimensions were
correctly mapped as per the setup done earlier in the
Account/Dimension Mapping template.

IMPORTANT: Please be aware that the arrangement

of the columns in this screenshot may be different from
the one in your test environment.

-End -

Manage Process Page Post/Print Line Account More options

POSTING DOCUME. DOCUME. ACCOUNT  ACCOUNT DEPART)

DATE TYPE TYPE NO. DESCRIPTION CODE
G00001 Employee AL Travel Ferry in Lieu of Flight Ca... ADM
600001 Employee AL Travel Ferry in Lieu of Flight Co... ADM
G00001 Employee R Parking in City for Finance Tea.. SALES
G00001 Employee  AH Donavans session Whangarei  PROD
600001 Employes  AH Travel back to Auckland PROD
G00001 Employee  AH Red Shirts meeting with the wa... PROD
600001 Employee  AH Whangarei meetings PROD
600001 Employee  AH Red Shirts mesting PROD
G00001 Employee  AH Navigator mesting FROD
600001 Employee  AH Mileage - Team Day PROD

19/06/2019 600001 Employee  AH Mileage - Red Shirts meeting  PROD

19/06/2019 600002 Employee

1.6. BC Activating Excel Importer

The following steps will guide you through on how to activate Excel Importer in your environment with a free

trial after the app has been installed.

Click on the link Set up an account to activate your
free trial.

mics 365 Business Central

CRONUS FR

finance~  Cash Management Sales Purchasing  Setup & Extensions~  In

Customers Vendors Items Bank Accounts  Chart of Accounts

X Thank you for choosing Theta Excel Importer. n accoun ivate your free trial} Skip for today.

HEADLINE AcTI

+5

Good morning! +4

.
Activities
Activities
SALES THIS MONTH OVERDUE SALES INVOICE OVERDUE PURCH. INVOICE SALES|
. . 1IMporter. et up an account o r
Click on the toggle field | agree to the Terms and
een Thank you for choosing Theta as one of your application providers.
Condltlons In order to use our applications. you are required o have a account with us. This wizard .
| will guide you through the necessary steps to set it up > New
n 4 > Payments
Seles option: Create a new account v
> Reports
By enabling an account with us. you consent to share your subscription data with an
external system. Please read the full tarme:
Terms and Conditions
Privacy Policy
OVERDUE SALES INVOICE
AMOUNT
€87,725 —€40,005 U
> See more >See more »See more
. - . . . 3 > Payments B EX
Click on the button Sign in with Microsoft : -
> Reports
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By enabling an account with us. you consent to share your subscription data with an
external system. Please read the full terms:

Terms and Conditions

Privacy

1 agree to the Terms and Condit

DUE SALES INVOICE

37,725

& more

Sign in with Microsoft

=€40,003 V]

> See more > See more

ONGOING PURCHASES

ES PURCHASE ONGOING PUR_ | PURCH. INVOIC_ REQUESTS TO UNPROCESSED
pices ORDERS INVOICES NEXT WEEK APPROVE PAYMENTS

APPROVALS. PAYMENTS

AVERAGE COL
AYS

nn
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Enter your organization email address and click Next

B® Microsoft
Sign in

admin@M365x233045.0onmicrosoft.com

Can't access your account?

Sign in with a security key (%)

045.onmicrosoft.cor|

Enter your password then click Sign in

4 conToso demo

+ admin@m365x233045.0nmicrosoft.com

Enter password

sesseessad

Forgot my password

Contoso

045.0nmicrasoft.co

Click on the button Accept

T3V T SYuTIiTu

Subscription Managment
Theta Systems Limited #

This app would like to:
v/ Sign in and read user profile

v Maintain access to data you have given it access to
Consent on behalf of your organization

If you accept, this app will get access 1o the specified resources for all
users in your organization. No one else will be prompted o review these
permissions.

Accepting these permissions means that you allow this app to use your
data as specified in their terms of service and privacy statement. You can
change these permissions at https://myapps.microsoft.com. Show details

Does this app look suspicious? Report it here

Cancel

BO45 onmicrosoft

pm

Click on the button Sign Up

snagement~  Sales

ounts  Chart of Accol

I Setupan account

E SALES INVOICE

7728

ACCOUNT ASSISTED SETUP S X B

&

SPECIFY YOUR ACCOUNT INFORMATION

First Name MOD
Last Name Administrator

Contact Email admin@M365x233045 OnMicrosoft.com

y/Region Code R v

Currency Code EUR

Back

Fam AamTS (]

> New > Setu,
> Payments [ Excel
> Reports

Click on the link in cell Plan with the value Please
select...
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sh Management Sales ACCOUNT ASSISTED SETUP S OX

«Accounts  Chart of Accol

\porter.  Set up an account

1g!

'ERDUE SALES INVOICE
1OUNT

:87.725

Choose your pricing plan

Plan ay

Each plan includes 2 free trial for a limited period of time. You won't be billed until after
your free trial ends. You can cancel anytime.

PLAN DETAILS NEXT PAYMENT

Free Trial Date

Price (EUR) Total (EUR)

> New >
> Payments B
> Reports

=000 J
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Click on the cell Value with the value Use all features
for unlimited workload (€45.00 / month)

R Search @8 Openin Excel

< SELECT A PRODUCT PLAN /‘
Business H I Use all features for unlimited workload (€45.00 / month) INDHIM,‘ 45.00
] - Business i Use all features for unlimited workload (€450.00 / year) Annually 450.00
—y |

ERDUE SALES INVOICE
1OUNT Back

N7 T7TC

= T

Click on the button OK

ures for unlimited workioad (€45.00 / month) Monthly
res for unlimited workload (€450.00 / year) Annually

45.00
45000

Cancel

‘0,005 U

re > See more

up
fel Reports

Click on the button Finish

-End -

Each plan includes a free trial for a limited period of time. You won't be billed until after

your free trial ends. You can cancel anytime.

PLAN DETAILS NEXT PAYMENT
Free Trial 30 day(s) Dste 09/25/20
Price (EUR) 45,00 / Month Total (EUR} 4500

AVOICE ‘

> Payments xcel Reports

> Reports

Back
25 —€40,003 U
> See more > See more
ONGOING PURCHASES APPROVALS PAYMENTS

PURCHASE ONGOING PUR_ | PURCH.INVOIC._ REQUESTS TO
ORDERS INVOICES NEXT WEEK APPROVE

1.7. Excel Importer - Creating an Excel Mapping Card

This guide will take you through the steps required to create an Excel Mapping template for import purchase

documents from an Excel spreadsheet.

Go to the Purchase Invoices page. Click on Process

Commercial in confidence | theta.co.nz

[Nt AVERAGE COL. OUTSTANDIN|
PAYMENTS DAYS INVOICES

s Central

Purchasing

ONUS AU Finance~  Cash Management.. Sales

chase Invoices:  All P Search  + New Delete
BUY-FROM

1 CO.  VENDORNO. BUY-FROM VENDOR NAME

8209 8 10000 Fabrikam, Inc.

8210 20000 First Up Consultants
30000 Graphic Design Institute
40000 Wide World Importers

8435 40000 Wide World Importers

B445 30000 Graphic Design Institute

B44s V00020 Transportation Plus

B447 V00020 Transportation Plus

8448 V00020 Transportation Plus

POSTING
DATE

8/04/2019
10/04/2019
1/05/2019
1/04/2019
1/04/2019
1/04/2019
1/04/2019
1/04/2019

110412019

Setup & Extensions Intelligent Cloud Insights
Inveice Posting Release Navigate
VENDOR
INVOICE
0. STATUS ONHOLD  APPROVALBY
108209 Open =
108210 Open _
108211 Open ~
WWI123  Open _
TESTAPPLY Open _
Open -
1102005 Open _
1102114 Open _
1102522 Open -
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Click on Import from Excel

ONUS AU Finance Cash Management Sales Purchasing Setup & Extensions ntelligent Cloud Insights
chase Invoices:  All O Search  + New Delete  Process Invoice Posting Release Navigate
5 Impore & L
ST Alows you 2 purchale sales documents from Excel in
co. VENDOR NO.  BUY-FROM VENDOR NAME DATE NO STATUS ON HOLD
3209 E 10000 Fabrikam, Inc. 8/04/2019 108209 Open _
20000 First Up Consultants 10/0472019 108210 Open =
3000 1052019 108211 Open .
4000 1/04/2019 Open
400 Importers 170472019 { Open
30000 Graphic Design Institute 170472019 Open ,
V00020 Transportation Plus 1/04/2019 1102005  Open
V00020 Transportation Plus /042019 1102114 Open
00020 Transportation Plus 1/04/2019 1102522 Open -
Click on the lookup button Template Code
§  EOIT - IMPORT PURCHASE DOCUMENTS 7
L - fument Page More optiens

Import Purchase Documents

VAT

UNT
o /—]_I REASON EXCL. \ Exe
9 To ve | CODE (IMPORTED| (AsSH
34 000 000
B o 0.00
| o
g o 0.00 2
g o 000 0
1 0.00 0.00
] E 0.00
| oK
L 0 0.00
1/042019 1102114 Open . o R
1/042019 1102522  Open . - ;

Click on the navigation menu item New

ics 365 Business Central

CRONUS AU Finance Casj Fage Actians
Purchase Invoices:  All osd 7
| exceL mrorTMARRING LIST + New
BUY-FROM
NO.t co. VENDOR NO. i
s B ol oo
20000 i TRPLUS_INVOICE Transportation Plus Purchase Invoice
30000 £
i
1
X
{
Transportation Plus 1/04/2019 1102114 Open
- Transportation Plus 1/04/2019 1102522 Open

—_

FIELD

Atways

[ld

o0

Enter a new code and a description for the new template.

2. Click on the field First Data Row - Enter the row number where the first data row starts. In this
example, row number 5 contains the first data row in the Excel file.

3. Select an option for the "Replace with Document No. from Number Series". - Enter Yes to have the
document number default from the number series. Enter No to use the reference number from the file

4, Select an option for "Use Document No. as Posted Document No." - Enter Yes if you want the posted
document number to be the same as the document number. Enter No if you want the posted document
number to generate from the "Posted Purchase Invoice No." number series

Commercial in confidence | theta.co.nz
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Creating the Field Mapping Lines

The following steps will demonstrate the mapping of
the Excel columns to be imported. Columns can be
mapped to table fields or to Constant values.

A2 = fe

Delivery Charges as of 0/04/2019

Transportation Plus .

5 From TRW To NAN 28/01/2019
6 |From CHCTo AKL 18/02/2019
rom AKLTo CHC 18/02/2018
AKLTo WLG 29/01/2018
AKLTo PMR 15/02/2018
PMA To AKL 15/02/2019
rom NPLTo WLG 13/03/2019
WLG To 4K 18/02/2019
AKLTo NPE 30/01/2019
CHE To AKL 15/12/2019

WLG To AKL 30/01/2019
WLG To AKL 18/02/2019
AKLTO WG 28/02/2019
HLZ To WLG 27/02/2018
AXLTO WG 13/02/2019
AKLTo WLG 02/04/2019
AKLTOWLG 25/06/2019
22 From AKLTo WLG 09/04/2019

Mapping the Reference column to the Document No. field

aoRrwb=

Mapping the Buy-from Vendor No. to a Constant Value.

N~

2 [pelvery Charges o5 of 3070472013

] c o
V00020
Reference GL  Industry

1102005 2069
1102005 3110
1102005 3110
1102005 3110
1102005 3110
1102005 3110
1102005 3110
1102005 3110
1102005 3310
1102005 2069
1102005 3110
1102005 3110
1102005 3110
1102005 3110
1102005 3310
1102008 3110
102124 3110
1102114 3110

Click on the cell Type and select "Field"

Click on the lookup button in the cell No.

Click on the cell Field Name with the value Document No.
Click on the button OK

Click on the cell Excel Column ID - Enter the text b. Press the Arrow down key.

CONST... TEMPLATE MAP.. FIEL...
NO. DESCRIPTION VALUE CODE TYPE NO.

3 Document No.

y-from Vendor No. 3

Click on the cell No. - Enter the text 2. Press the TAB key.
Enter the text V0020 in "Constant Value".

Always

DEFAULT PAREN
VALUES COLUM
None

B
Nett

19,729.37

1578
587
5087
3304
5381
1585
28086
31043
16956
5]
6782
28869
17651
20043
28889
2174
369
20043

$
&ST

F H
217173 § 21,901.10
Amount Payable Date
o 2578 30/04/20:
10305 79005 30/04/20
9.1305 70,0005 30/04/20
4956 57.896 30/04/20
80865 619965 30/04/20
113475 859975 30/04/20
229 322989 30/04/20:
465645 3569935 30/04/20
0 16956 30/04/20
[ 722 30/04/20,
70173 537.993 30/04/20
433035 3319935 30/04/20
264765 2023865 30/04/20.
435645 3338935 30/04/20
0 28869 30/04/20
) 2174 30/04/20.
5535 22335 30/04/20.
435645 3339945 30/04/20

A confirmation message will appear to notify that the value is only evaluated when the file is importer.

Click on the button OK

Mapping field Type to the Constant Value "G/L Account" since all the lines from the file will be imported as G/L
Account lines

PN~

3
S
I
3
3

o G/L Account will only be evaluated when it is imported. Please

ensure it is correct

Click on the cell No. - Enter the text 5.

Click on the cell Constant Value - Enter the text G/L Account.
Click on the cell Excel Column ID

Click on the button OK

Nene.

KX

Mapping GL column to No. field using a an Account/Dimension Mapping Template. For more information on
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how to create Account/Dimension mappings, please refer to the "BC Account-Dimension Mapping" guide.

S

Field 2 Buy-from Vendor Ne. V00020
CODE T DES
DIM-MAPPING Map

GL-MAPPING 6 JEd
el

+ New

Click on the cell Excel Column ID - Enter the text C. Press the TAB key.
Press the TAB key. - Enter the text 6.

Click on the cell Mapping Template Code

Click on the lookup button in the cell Mapping Template Code

Click on the link in cell Code with the value GL-MAPPING

Make sure Mapping type is set to "Parent"

Mapping column A to Description field

—_

10 B Field 3

20 Field 2

30 - |C Field 3
MBI

Click on the cell Excel Column ID - Enter the text A. Press the TAB key.
Press the TAB key. - Enter the text 11.

Mapping field Quantity to a Constant Value

Field 2 Buy-from Vendo
Field b Nao.
Field 11 Description

Click on the cell No. - Enter the text 15. Press the TAB key.
Enter the text 1.

Mapping column E to Direct Unit Cost field

PN~

B Fiald 3 Document No. None

Field 2 Buy-from Vendor No. V00020 None

Field 5 No. GLMAPPING  Parent 6 None B
1 Deser
s a

Field
Field

Id

Click on the cell Excel Column ID

Click on the button OK

Click on the cell Excel Column ID - Enter the text E. Press the TAB key.
Press the TAB key. - Enter the text 22.
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Populating GST Prod. Posting Group using the same Mapping template selected for the G/L account mapping

Direct Unit Cost None

r Prod. Posting G... % EL-MAPP.‘N@!HM Ejune c

TABLENO
59 Gen

ik 4 NO.T ¥ FIEL
90 VAT
DESCRIPTION
[ @~
Use Document No. as Posted Document No. (YES/NO), Default is NO o]
Danisra with Nnrument Mn_fram Niimher Seriec (VESAIM Mafauls ic

Click on the cell No. - Enter the text 90. Press the TAB key.
Press the TAB key.

Click on the lookup button in the cell Mapping Template Code
Click on the link in cell Code with the value GL-MAPPING
Make sure the Mapping type is set to "Child"

Click on the cell Mapping Field No.

Click on the cell No. with the value 91

57 Gen

58 Gen

ral AN

oo

Mapping column D to Department Dimension using a Mapping Template

CONST TEMPLATE MAP.
VALUE CODE TYPE

GL-MAPPING Child

Click on the cell Excel Column ID - Enter the text D.

In the Type field, select Dimension from the list

Click on the lookup button in the cell No.

Click on the link in cell Code with the value DEPARTMENT
Click on the lookup button in the cell Mapping Template Code
Click on the link in cell Code with the value DIM-MAPPING
Click on the lookup button in the cell Mapping Field No.

Click on the cell No. with the value 10

ONoOORWN =

Mapping column B to Vendor Invoice number field on the header
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ate  £F Select Fieide NAME VALUE

= O veror e o

3 ._m-._:i. | « @

) TVPE NO. DESCRIFTION VALUE  CODE TeE NO. VALUES COLUMNID  FIELD

1. Click on the cell Excel Column ID - Enter the text B.

2. A confirmation message will appear to notify that this column has been used in a previous field
mapping.
Click on the button Yes

3. Click on the field Type and select Related Field.

4. Click on the lookup button in the cell No.

5. Click on [J Search - Enter the text Vendor Invoice.

6. Click on the cell Name with the value _T38_F68

7. Click on the button OK

-End -

1.8. Excel Importer - Creating Sales Price Worksheet Mapping

This guide presents the steps required to create an Excel mapping template using the "Select Fields" function.
For more information on how to upload sales prices using Excel Importer, please refer to our other guide "BC
Sales Price Worksheet Import".

In Tell me search for Sales price S Business Contral
J Finance Cash M. 2”\‘”45”‘9 TELL ME WHAT YOU WANT TO DO
lendors tems  Bank Ac 4
1t Sales Order - Sales Invoice -+ Purchase Quote + Purchase Order -+ Purchase Invoice > New > Payments
inboarding INSIGHT FROM LAST WEE
The bes
0 BERLIN
: with 13 1
Click on Sales Price Worksheet Tasks
Purchasing| TELL ME WHAT YOU WANT T0 DO S OX
‘ Sales price
Go to Pages and Tasks
+ Purchase Quote -+ Purd I N —— P | [ Excel

unt agreements that you want to

tem
air, -

ice based on the cost of an item. Th.

Get from Microsoft AppSource

360 Smart Pricing
Easily calculate and implement your company’s Sales Prices based on your original Purcha...
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Click on the navigation menu item Import from Excel

365 Business Central

au Finance Cash Management ! & SALESPRICE WORKSHEET | WORK DATE: 1/04/2019

Manage | &% Import from Excel | & Suggest Item Price on Wksh.
s 80 import items from Excel in 2 customisable layout. |

Vendors Items Bank Accounts Chartof/

@ Suqqest §

e =+ SalesOrder = Sales Invoice = Purel

UNI
STARTING ENDING SALES SALES MEAY
DATE t DATE t TYPE T CODEt ITEM NO. t coD|
[=] Customer
| Onboarding
ACTIONS
ACTIVATE
ASSIST
;
Click on the lookup button Template Code
\EE] EDIT - IMPORT SALES PRICE WORKSHEET 7
import Type Import Sales Price Worksheet
| [ v
DIN MuM CURRENT NEW UN
\TEY Excel o o wyt UNITPRICE PRIC
] Workehest Mame Joso 000 o

Click on the navigation menu item New

Fill in the details on the General tab

ics 365 Business Central

X o8

D4 Bxport Template  Page

Bank Accounts  Chartofll EXCEL IMPORTMAPPINGTIST 1 New

S AU Finance

Cash Management~

s Vendors Items

- googt v DESCRIPTION
luote -t Sales Order

=+ Sales Invoice + Puj

snd Onboarding

N ACTIONS
ACTIVATE
bRY ASSIST
>

1. Click on the field Code - Enter the text SalesPrice.
2. Click on the field Description - Enter the text Sales Price Worksheet Import.

Click on the navigation menu item Select Fields
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&’ Dynamics 365 Business Central

o CR & = EXCEL IMPORT MAPPING CARD | WORK DATE: 1/04/2019 lj,/ ) -
)

Cus

SALESPRICE
AcT

B Export Template Actions  Fewer options
44 IS vy

General
Ins
| J SALES_WORKSHEET
Lea

SALESPRICE
oL
o
R
Field Mapping Manage
EXC. MAPPING
PROC. coL CONST.  TEMPLATE
ORDER D TYPE NO. DESCRIPTION VALUE  CODE
0 Field *
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Click on the navigation menu item Edit List
Start mapping each column in the Excel sheet to the
corresponding field on the list.

usiness Central

@ Detete [ Open in Exce

B Export Template  £2 Select Fields

SELECT EXCEL COLUMN ID NO. FIELD CAPTION
£ 1 Item No
General H
2 Sales Code
Te ype 3 Currency Code
4 Starting Date
5 Current Unit Price
6 New Unit Price
7 Price Includes VAT
Field M. Manage
oo e 10 Allow Invoice Disc.
EXC.
PROC coL n VAT Bus. Posting Gr. (Price)
ORDER D TYPE 13 Sales Type
o Field 14 Minimum Quantity
15 Endina Date
O Search + & Edit Lis elete pen in Exc
EXCEL IMPORT MAPPING CARD | WORK DATE| Search & Edt List Delete B8 Openin Exce
SALE S P R [C E Sal EXCEL IMPORT FIELD SELECTION + New
. |
@ Export Template £ Select Fields SELECT EXCEL COLUMNID _ NO. FIELD CAPTION
3 Item No.
General
2 Sales Code
3 Currency Code
s Starting Date
- 5 Current Unit Price
s New Unit Price
7 Price Includes VAT
Field Mapping Mansge 10 Allow Invoice Disc.
Exc. 1 VAT Bus. Posting Gr. (Price)
PROC coL 13 Sales Type
ORDER 1] TYPE
N Minimum Quantity
[) Field

Ending Date

Salec Noscrintinn

Enter the text A.

siness Central

O Search +New & Edit Ls elete pen in Exc
EXCEL IMPORT MAPPING CARD | WORK DATE| sea o Ean s Delete B8 Cpen n xcel

SALESPR[CE . Sall EXCEL IMPORT FIELD SELECTION + New

B8 Export Templte elect Fields SELECT EXCEL COLUMNID __NO. FIELD CAPTION
General fem te.
Sales Code
3 Currency Code
4 Starting Date
de 5 Current Unit Price
s New Unit Price

Price Includes VAT
Field Mapping Manage 10 Allow Invoice Disc
EXC. 1 VAT Bus. Post

PROC. coL 13 Sales Type
ORDER D TYPE

14 Minimum Quantity

0 ek Ending Date

Salec Nossrintinn

Click on the cell Excel Column ID

O Search +

FE o pen in Exc
EXCEL IMPORT MAPPING CARD | WORK DATE| FEat st Delete B3 Gpen n xcel

SALESPR[CE . Sall EXCEL IMPORT FIELD SELECTION + New

8 Export Terplate £ Select Fields SELECT EXCELCOLUMNID WO, FIELD CAPTION
S— I e .
2 Sales Code

Currency Code

5 Current Unit Price

6 New Unit Price
Price Includes VAT

Field Mapping Manage 10 A

nwoice Disc.

exc. 1 VAT Bus, Pos r. (Price)
PROC. coL 13 Sales Type
ORDER 1) TYPE "
4 Minimum Quantity
° Field

Ending Date

2 Sales Deseription

Enter the text B.
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siness Central

O Search + New

FE o pen in Exc
EXCEL IMPORT MAPPING CARD | WORK DATE| Ea s Deiete  BfiGpenic xe

SALESPR[CE ) Sall EXCEL IMPORT FIELD SELECTION 4+ New

8 Export Template 2 Select Fields SELECT EXCELCOLUMNID  NO. FIELD CAPTION

@ A 1 item No.
General

Sales Code

Currency Code

Starting Date
Current Unit Price

6 New Unit Price

Price Includes VAT

Field Mapping Manage 10

EXC 1 n
PROC. coL 13 Sales Type
ORDER I TYPE
14 Minimum Quantity
0 Field - Ending Date
21 Sales Deseription
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Sales Code

Click on the cell Excel Column ID |
=] 3 Currency Code
=] 5 Current Unit Price
2 | | 3 New Unit Prce
| 7 Price Includes VAT
1 10 Allow Invoice Disc.
" VAT Bus. Posting Gr. (Price)
=) | 3 Sales Type
| | ‘|d .Mimmum Quantity
| I s
=] 21 Sales Description
2 | | 5400 Unit of Measure Code
5700 Veriant Code
7001 Allow Line Disc.
ISTITF Cross-Reference Type
=] REA Cross-Reference Type No.
RETA Cross-Reference No.
5]
Enter the text C. 2 o Cone
3 Currency Code
w 8 4 Starting Date
a s Current Unit Price.
=] 3 New Unit Prce
7 Price Includes VAT
10 Allow Invoice Dise
n VAT Bus. Posting Gr. (Price]

E]

=] 5400 Unit of Measure Code
5700 Variant Code

7001 Allow Line Dise
ST Cross-Reference Type
TsnTss Cross-Reference Type No.
TSR Cross-Reference No.

F)

Sales Type
Minimum Quantity

Sales Description

Click on the cell Excel Column ID

S STeTTT | Wew O e mst ) De

EXCEL IMPORT FIELD SELECTION + New

SELECT EXCELCOLUMNID  NO. FIELD CAPTION

@ [a 1 Htem No.

I 2 Sales Code

| 3 Currency Code

.B ‘4 ‘Shni»g Date

=] | 5 Current Unit Price

El || } New Unit Price.

a i Price Includes VAT

=] 0 Allow Invoice Disc.

1 VAT Bus. Posting Gr. (Price)

K Sales Type

14 Minimum Quantity

= E Ending Date

[F] | 2 Sales Desaription

a 5400 Unit of Measure Code

=] :smn Variant Code
e .

Enter the text E.

EXCEL IMPORT FIELD SELECTION 4 New

SELECT EXCELCOLUMNID  NO. FIELD CAPTION
-] a 1 Item No.
=] 2 Sales Code
| 3 Currency Code
I 4 Starting Date
=] Current Unit Price.
O ] New Unit Prici
=] i i Price Includes VAT
=] | 0 Allow Inwoice Disc.
n VAT Bus, Posting Gr. (Frce)
=] 3 Sales Type
4 Minimum Quantity
c 15 Ending Date
=] 2 Sales Deseription
e 5400 Unit of Measure Code
=] 5700 Variant Code
. 5 T aTy 5
Click on the button OK 16 g 5se o
21 Sales Description 0
5400 Unit of Measure Code o
5700 Variant Code | o
7001 Allow Line Disc. [
_TSTI7_F4 Cross-Reference Type o
_TS717.F5 Cross-Reference Type No. [
Cross-Reference No. [

Sales Type is required to import sales prices but is not included on the spreadsheet as a column. A Constant

Value mapping must be created in the template.

£
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Click on the row menu button

General

Template Type

| SALES_WORKSHEET

Code [saLesprice
Field Mapping Manage
EXC.. MAPPING
PROC... coL.. CONST... TEMPLATE
ORDER ] TYPE NO. DESCRIPTION VALUE CODE
10 Id 1 Item Mo.
20 4 Starting Date
30 E Field & New Unit Price
40 C Field 15 Ending Date
Click on the menu item New Line N o ]
Code |SALESPRICE
Field Mapping Manage
EXC. MAPPING
PROC... coL.. CONST.. TEMPLATE
ORDER (] TYPE NO. DESCRIPTION VALUE CODE
1 Field 1 Item No.
3 New Line Field 4 Starting Date
L - Field & New Unit Price
X Deleteline o Field 15 Ending Date
B Select More
Settings
1 H G I
Click on Processing Order
Template Type |SALES_WORKSHEH
Code |SALESPRICE ‘
Field Mapping Manage
EXC.. MAPPING
PROC... coL.. CONST... TEMPLATE
ORDER ] TYPE NO. DESCRIPTION VALUE CODE
Field *
10 A Field 1 Item No.
20 B Field 4 Starting Date
30 E Field 6 New Unit Price
40 c Field 15 Ending Date
G I
Enter the text 9.
Template Type |SALE§_WOHKSHEH ‘
Code |SALESPRIEE
Field Mapping Manage
EXC.. MAPPING
PRO coL.. CONST... TEMPLATE
0l TYPE NO. DESCRIPTION VALUE CODE
Field *
Field 1 Item No.
Field 4 Starting Date
Field & New Unit Price
Field 15 Ending Date
H H General
Click on the lookup button in the cell No.
Template Type [sms,wonksnen I Description
Code \s:u.espmcs | First Data Row
Field Mapping | Manage
EXC. MAPPING MA_|
PROC... coL.. CONST... TEMPLATE MAP.. FIEL|
‘ORDER o TYPE NO. DESCRIPTION VALUE CODE TYPE N
o [ Fietd *
10 A Field
20 B Field
30 13 Field (1 New Unit Price
40 C Field 15 Ending Date
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Click on the cell Field Name with the value Sales

Type

Click on the button OK

Click on the cell Constant Value

Enter the text All Customers.

A message will appear to notify that the constant value
will only be validated after import. Click on the button

OK

Commercial in confidence | theta.co.nz

- - wort FiEcy wARE FiEC CAr TR
2 Item No. Item Ne.
Sales Code Sales Code
3 Currency Code Currency Code
4 Starting Date Starting Date
5 Current Unit Price Current Unit Price
6 New Unit Price New Unit Price
7 Price Includes VAT Price Includes VAT
Man.
3 anage 10 Allow Invoice Disc. Allow lnvoice Disc.
Exc.
coL. 1 VAT Bus. Posting Gr. (Price] VAT Bus. Posting Gr. (Price)
D TVPE 13 Sales Type les Type
|| Field 14 Winimum Guantity Minimum Quantity
A Field 15 Ending Date Ending Date
& Field 21 Sales Description Sales Description
e = 5400 Unit of Measure Code Unit of Measure Code
i i) 5700 Variant Code Variant Code
7001 Allow Line Disc. Allow Line Disc.
ow Invoice Disc. Allow Invoice Disc. i -
DECIMAL
I Bus. Posting Gr. (Price) VAT Bus. Posting Gr. (Price) e R
es WE Sales Type DN CHARACT.. PRECISION
nimum Quantity Minimum Quantity i
ding Date Ending Date 1
‘a5 Description Sales Description ol
it of Measure Code Unit of Measure Code ! 001
ant Code Variant Code p
sw Line Disc. Allow Line Dise.
=
&
VALUE
vith new values (YES/NO). Default is NO *
e SALES_WORKSHEET Description
SALESPRICE First Data Row
sing Manage
EXC. MAPPING MA, MAPPIN
coL.. CONST... TEMPLATE MAP., FIEL. DEFAULT PARENT
D TYPE No. DESCRIPTION VALUE __ CODE TYPE NO. VALUES coLum
] Field 12 Sales Type None
b A Field 1 tem No. None
) 8 Field 4 Starting Date None
n E Field 6 New Unit Price None
b c Field 15 Ending Date None
be SALES_WORKSHEET Description
SALESPRICE First Data Row
sing Manage
EXC. MAPPING MA.. MAPPIN
coL.. CONST... TEMPLATE MAP., FIEL. DEFAULT PARENT
D TYPE No. DESCRIPTION VALUE __ CODE TYPE NO. VALUES coLumi
) Field 12 Sales Type None
) A Field 1 Htem No. None
) 8 Field 4 Starting Date None
b € Field 6 New Unit Price None
) c Field 15 Ending Date None
[ ——
MAPPING MA. MAPPING
CONST..  TEMPLATE MAP.  FIEL. DEFAULT  PARENT VALIDATE STARTING  NUMBER OF
PTION LUMNID  FIELD POSITION ~ CHARACT.. i
Al s 1
i All Customers will only be evaluated when it is imported. Please o'
ensure it is correct. Always 1
Date Abwiays 1
it Price. Always 1
e = e :
PTION VALUE
Fuictinn Drira Darnrde with new waliiee (VES/NON Nafaolr e NOY £ 3
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On the Settings tab, enter a value for ‘

None Aivays 1 001

##UPDATE_EXISTING setting. Click on the cell Value ‘

2]

VALUE

£5/NO). Default is NO *

Enter the text Yes. Press the TAB key. ‘

None Abways 1 001

None Always 1

4

VALUE

£5/NO). Default is NO ]*M ||

-End -

1.9. Excel Importer - Importing Sales Price Worksheet

This guide presents the steps required to import into the Sales Price Worksheet page in Business Central using
the Excel Importer.

I Tell me ssarch for Saes price

J Finance  Cash Management Sales  Purchasingl TELL ME WHAT YOU WANTTO DO

fendors  Items  Bank Accounts  Chart of Accounts |

+ Sales Order  + Sales Invoice  + Purchase Quote - Purchase Order  + Purchase Invoice > New > Payments
inboarding INSIGHT FROM LAST MON
TIONS

The larg
invoice

Click on Sales Price Worksheet Tasks [

ent Sales Purchasing| TELL ME WHAT YOU WANT T0 DO 7 X

Chart of Accounts
Sales price

Go to Pages and Tasks

=+ Purchase Quote - Purdl I E Excel

> Sales Price Worksheet Tasks |

d s:

How to ory Picking List from a rder 44 ¢
You can print an inventory picking list directly from a sales order. ’

count agreements that you want to

Use the cost plus percentage function to set a sal based on the cost of an item. Th.

Get from Microsoft AppSource Show all (107)

rt Pricing
calculate and implement your company's Sales Prices based on your ariginal Purcha.
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Click on the navigation menu item Import from Excel

365 Business Central

au inance Management ! & SALES PRICE WORKSHEET | WORK DATE: 1/04/2019
Vendors  Item: unts  Chart of
Manage | &% Import from Excel | &S
te 1 Sales Order -+ Sales Invoice =+ Purel
STARTING ENDING SALES
DATE t DATE t TYPE T
| Onboarding E s
[ ACTNATE
ASSIST
Click on the lookup button Template Code sandoox 04
WORKSHEET - SALESPRICE - SALES PRICE WORKSHEET IMPORT /
Import Sales Price Worksheet
RENT NEW UN
RICE PRIC
Jooo 0
Click on the link in cell Code with the value Dynamics 365 Business Central
SALESPRICE “RONUS AU Frores Cash Management ' Search + New Manage [ Export Template  Page Actiol
ustomers Vendors Items Bank Accounts Chartofff EXCEL IMPORTMAPPING LIST + New
This template has been created in a previous guide
" i i " Sales Quote Sales Order —+ Sales Invoice + Pury CODE SRR
BC Sales Price Worksheet Mapping a ‘ purd e
sights Framrreed SEace |

|
!

earning and Onboarding

LICKLEARN ACTIONS

Click on the Open assist edit in the Excel Filename
field

Sandbox Q

£ WORKSHEET - SALESPRICE - SALES PRICE WORKSHEET IMPORT Vs

Import Sales Price Worksheet

SALESPRICE

oK Cance:

Click on Choose... and select the mapped Excel file

containing the Sales Price records you want to import.
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Esp| EDIT-IMPORE SELECTFILE 7 2

rage
ARTIN 3ENT NEW UN
TET RICE PRIl
0.00 0.
ox Cance
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Click OK to confirm the Excel file and sheet selection
and start the import.

Code SALESPRICE

Import Sales Price Worksheet

0 update template - SALESPRICE

RENT NEW UN
hame Sales Prices worksheet Update June 2019.xlsx -~ Rice PRIC
it Name UPDATE_SP Ilmﬂ 0

o

Click OK to close the confirmation message when the
import is done.

-End -

o The import completed successfully

1.10.Excel Importer - Importing Purchase Invoices

This guide presents the steps required to import purchase transactions from an Excel file to Dynamics 365
Business Central as Purchase Invoice documents, using the Excel Importer app.

Click on the navigation menu item popup Purchasing

namics 365 Business Central

Purchasing I Setup & Extensions

Intelligent Cloud Insights

JNUS AU

Finance  Cash Management~  Sales

tems  Bank Accounts  Cl

omers  Vendors art of Accounts

ans
alesQuote  + Sales Order + Sales Invoice  + Purchase Quote  + Purchase Order  + Purchase Invoice > New > Payr
ghts

INSIGHT FRON

ning and Onboarding

KLEARN ACTIONS
ACTIVATE

The
0 BERI
with

N
PosITORY

Click on the navigation menu item Purchase Invoices

Commercial in confidence | theta.co.nz

namics 365 Business Central

Finance Setup & Extensions~  Intelligent Cloud Insights

INUS AU

Cash Management Sales

Purchasing

ors Item Charges Purchase Orders

uotes  Blanket Purchase Orders

ming Documents  Purchase
NS
nvoice = Purchase Quote -+ Purchase Order =+ Purchase Invoice > New

tles Quote  + Sales Order + Sales

jhts.

INSIGHT FROM

The
BERL
with

ring and Cnboarding

(LEARM ACTIONS
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Click on the navigation menu item popup Process

ONUS AU e Purchasing te
chase Invoices:  All O Search -+ New Delete Invoice Posting Release Navigate
VENDOR
POSTING INVOICE
co BUY-FROM VENDOR NAME DATE NO. STATUS ON HOLD
8204 Fabrikam, Inc. 8/04/2019 108209 Open _
B2 First Up Consultants Open =
Graphic Design Institute Open -
1d Importers Open
1d Importers 1/04/2019  TESTAPPLY Open =
Graphic Design Institute 1/04/2019 Open _

Click on the navigation menu item Import from Excel

Posting

Release

Navigate

nents from Excel in.a customisa

ONUS AU Purchasing

chase Invoices:  All O Search + New | Delete  Process Invoice
BUY-FROM

t CO.  VENDORNO. BUY-FROM VENDOR NAME DATE

3209 10000 Fabrikam, Inc. 8/04/2019 108209

2 20000 First Up Consultants 10/04/2013 108210

Graphic Design Institute

lorld Importers

d Importers

Graphic Design Institute

Open
Open
Open

Open

APPI

Click on the lookup button Template Code

EDIT - IMPORT PURCHASE DOCUMENTS

Pl fument
mport Typ Import Purchase Documents |

Pag

3 More optio!

AN

EXC

(AssH

0.00 8,

0.00 10,
0.00
0.00

Select the predefined mapping template configured for
the Excel file you want to import. For more information
on how to configure a purchase document mapping
template, please refer to the "BC Creating Excel
Import Mapping Card" guide.

Dynamics 365 Business Central

08 Export Template  Pag

CRONUS AU Finance'~  Casf Search - MNew  Manage
Purchase Invoices:  All D gg| EXCELIMPORTMAPPINGLIST 4 New
BUY-FROM
NO.t CO.  VENDORNO. § CODE DESCRIPTION
s
108209 10000 IRPLUS INVOICH
0 ¥ Select record “Ti
1
3
\
¢

Plus Purchase Invoice

Click on the Open assist edit in the Excel Filename
field

Commercial in confidence | theta.co.nz

EDIT - IMPORT PURCH,

CUMENTS

P fument Page
nport Type Import Purchase Documents i
TRPLUS_INVOICE REASON
0DE
0.00
0.00
0.00
1l 0.00
1 0.00
1l 0.00

5
(ass!

0.00
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Click on Choose.. to select the Excel file you want to || RN

import. o P B

Delete ment Page

REASON N

IDOR NAME 2] CODE (IMP
8 000
tants o 000
Institute ) - 000
porters 1} 000
porters 1 000
Institute 1 o 000

Select the Excel sheet name to import I this

example, we will import Excel sheet number 1 CRONUSAU | financew cafl 2 Seoch B Openin e
Purchase Invoices:  All 0 SE; NAME/VA
NO. co. ] NAME
108209 H 10000 * |3
20000 § B
30000 {
40000 5
40000 \
108445 30000 {
Click OK to close the sheet selection page. b
VALUE [ED) [
Sheel: km
.00
.000
IQDC-

import Purchase Documents E

Click OK to confirm the Excel file and sheet selection
and start the import. oo W

_INVOICE

TransportationPlus-2019APR xlsx

tants 1t 0.00
Sheet1

nstitute ] o

1 0.00

1 0.00

[

The system will start importing the Excel sheet rows, - 4 —

grouping them into separate purchase invoices as per |

the column grouping on the Excel file mapped to the y i

"Document No." field in the template. B : | ) [ o
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Click OK to close the confirmation message when the
import is done.

1/04/2019  wWwinz3 Open . 0 0.00
1/04/2019  TESTAPPLY Open 0.00 0.00
1/04/2019 Open. -~ 0 0.00

o The import completed successfully

When the import is complete, new purchase
documents will be imported to the Purchase Invoices

page.

-End -

CRONUS AU Finance Sales  Purchasing  Setup & Extensions
Purchase Invoices: Al £ Search  + New Delete  Process~ Invoice~  Posting
VENDOR
BUY-FROM POSTING INVOICE
NO.T co. VENDOR NO. BUY-FROM VENDOR NAME DATE NO. STATUS
108209 10000 Fabrikam, Inc. 8/04/2019 108209 Open
108210 20000 First Up Consultants 10/04/2019 108210 Open
30000 Graphic Design Institute 1/05/2019 10821 Open
40000 Wide World Importers 1/04/2019 WWi23 Open
40000 Wide World importers 1/04/2019 TESTAPPLY Open
30000 Graphic Design Institute 1/04/2019 Open
V00020 Transportation Plus. 1/04/2019 1102005 Open
V00020 Transportation Plus 1/04/2019 1102114 Open
V00020 Transportation Plus 1/04/2019 1102522 Open

1.11.Excel Importer - General Journal Import

This guide presents the steps required to import an Excel file containing expense transactions to a General
Journal batch in Business Central, using the Excel Importer app. The resulting journal lines will contain

dimension codes and amounts against G/L accounts.

The navigation in this guide assumes that you are logged in to Business Central using the "Business Manager"

role centre.

Click on the navigation menu item Finance

i Dynamics 365 Business Central

Customers  Vendors \{ Collect and make payments, prepare statements, and reconcile bank accounts,

CRONUS AU Purchasing Setup & Extensions ntelligent Clou

ACTIONS
+ Sales Quote  + Sales Order  + Sales Invoice  + Purchase Quote =+ Purchase Order  + Purchase Invaice > New
Insights

Learning and Onboarding N
CLICKLEARN ACTIONS Y

OPEN ACTIVATE
REPOSITORY. ASSIST

0 0

>

Click on the navigation menu item General Journals

Commercial in confidence | theta.co.nz

i Dynamics 365 Business Central

Finance

CRONUS AU

Cash Management -~ Sales~  Purchasing~  Setup & Ext

ntelligent Clou

G/L Account Categories  Fixed As: Intrastat mals  Purchase Budg e Anal

G/L Budg Acco

Sales Analysis Reports

edules  Sales Budgets

ACTIONS
+5alesQuote  + Sales Order  + Sales Invoice  + Purchase Quote =+ Purchase Order  + Purchase Invaice > New
Insights

Learning and Onboarding HE
CLICKLEARN ACTIONS C

OPEN
REPOSITORY. 5
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Sales P Setup & Extensions

Click on the link in cell Name with the value GL_EXP CRONUSAU | Finance - Ca

General Journals: Al

Search + New Manage Process Report'~  Navigate

BAL. ACCOUNT

NAME 1 DESCRIPTION TYPE BAL. ACCOUNTN
Default Joural Batch G/L Account
Employee Expenses Upload G/L Account

Expense Management G/L Account

inses Upload G/L Account

Arnal Entries G/L Account 2910

Click on the navigation menu item popup Process

& GENERAL JOURNALS | WORK DATE: 1/04/2019

GL_EXP

PostPrint  Line  Account
POSTING DOCUME.  DOCUME..  ACCOUNT  ACCOUNT DEPART
DATE TYPE NO. TYPE NO. DESCRIPTION
1/04/2019 600002 G/L Account

Glick on the navigation men item Import from Excel

IDURNALS | WORK DATE: 1/04/2019

Name XL_EXP

Page Post/Print Line Account More optio
% Import from Excel | [EReconcile  [3 Get Standard Journals.. pply Entries.
u to import journals from Excel in a customisable layout.
o - DL RGO RS
DAY TYPE NO. TYPE NO. DESCRIPTION
1/04/2013 600001 G/L Account

Ciick on the okup bution Template Code

IMPORT GENE

MPEXP - EMPLOYEE EXPENSES z SAVED

Import General Journals

000 000 G/L Account

Click on the cell Code with the value GENEXP

O Search

Export Template Action
® I <  OCENERAL JOURNALS| WORK DATE: 1/04/208 B epot :
+ New

Batch Name EXCEL IMPORT MAPPING LIST - New
Manage Process Page  Post/Print
CODE t DESCRIPTION

Employee Expenses
DOCUME.  DOCUME
TYPE N

l 1/04/2019 600001

General Expenses

Maintenance Bills
Payroll vouchers

GL Take on Vouchers

VISA Visa transactions

Employee Expenses
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Click on the button OK

PTION TEMPLATE TYPE T FIRSTDATAROW |
te Expenses GENERAL_JOURNAL 2 B BAL BAL
Expenses GENERAL_JOURNAL 2 BCCOUNT  ACCOUNT POS
fvPe N ™
ance Bills ) 2
thAtmuM
cuchers 2
an Vouchers 2
2
2

Click on the Open assist edit in the Excel Filename
field

- IMPORT GENERAL JOURNALS - EMPEXP - EMPLOYEE EXPENSES v

SAVED

Import General Journals

GENEXP

AMOUNT  VATAMOUNT T

‘ 000 0.00 G/L Account

Click on Choose.. to select the Excel file to import.

[ M8 fick here to update template - GENE

ACCOUNT e . ACCOUNT
NO. AMOUNT VAT AMO TYPE
t 0.00 000 G/L Account
-3

If the workbook you're importing includes more than
one Excel sheet, you will need to select the sheet
name to import.

In this Example we will import sheet name June 2019

earch @8 Open in Excel

VALUE LOOKUP /1

NAME VALUE

il i | June 2019 I
BAL
ACcoun
frrPe

=

Click OK to close the sheet selection page.
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VALUE | -

June 2019

July 2019
AL
Account
NG3

ACCOUNT
NO.

|
L Account
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import Genersl Journals

Click OK to confirm the Excel file and sheet selection
and start the import.

GENEXP

General Expenses Journaldsx
BAL BAL

ACCOUNT  ACCO

TVPE )

(R Worksheet Name June 2019
). JAMOUNT VAT AMOUNT
0.00 0.00 G/LAccount
0.00 000 G/L Account

Click OK to close the confirmation message when the
import is done.

o The import completed successfully

Note the resulting journal lines populated after the

import & €& < GENERAL JOURNALS | WORK DATE: 1/04/2020
IMPORTANT: Please be aware that the arrangement

of the columns in this screenshot may be different from o
. . GO0OO
the one in your test environment.
Manage Process Page  PosyPrint  Line  Account
= Sm— 3 Smei; Sales Rn’ngnmu Theresa Tiori
8110 Lo . Cleaning Corson Rosie Garland
8120
- End -
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